
 

 
 

 

� New Entry / Reports / Utility For MediPro19g 

� Cash Collection 

� Quick Cash Entry 

� Quick Bank Entry 

� GST Income Voucher 

� GST Utilization Voucher 

� Verticle Sales Register 

� Due Sales Bil 

� Verticle Sales Return Register 

� BankWise Sales Return Register 

� Verticle Purchase Register 

� Verticle Purchase Return Register 

� TimeWise Sales Analysis 

� Delivery Challan List – Prepared List 

� Purchase List – Prepared List 

� BankWise Purchase Return Register 

� Verify Adjusted D/N 

� Bill List Without D/N 

� Category Query (Normal Software) 

� Slow Moving Item List 

� Patient List 

� Combined Final Reports 

� AreaWise General Ledger 

� AreaWise Account Statement 

� PartyWise A/c Receivalbe Summary 

� OutStanding Confirmation Letter 

� AreaWise Receipt Summary 

� PartyWise A/c Payable Summary 

� AreaWise Payment Summary 

� Front Page PrintOut 

� Bill Charges For 

o Sales Order 

o Purchase Order 

o Quotation Entry 

o GST Expense Voucher 

o GST Income Voucher 

o Epiry/Brekage Claim 

� User Defined Field 

o Sales Order 

o Purchase Order 

o Quotation 

o Expiry/Brekage Claim 

� Generic Merge 

� Item Merge 

� Company Merge 

� Category Merge 

� Master Change 

� Balance Update 

� Remove Quote From Batch No 

� Remove Null Values 

� Purchase Bill Import Format 

 

 



 

 
 

 

� New Facility 

� All Master Entry Add 

o miATrn) nv) a[ºT)̂ krt) vKt[ Help List aivS[ j[Y) ²yil aiv[ k[ aiv) a[ºT^) kr[l C[ k[ nh)>. 
 

� Company Setup 

o aiETmn) a[ºT^) fkt aieTmni nim prY) krvi miT[n&> ai[¼Sn aip[l C[. 
� Company Setup – Inventory Setup - Entry Entry On M.R.P. / Company / Both ? mi> ai[¼Sn 

s[T krv&. 
o a[ºT^) Ak|)nn) siez Screen Resoluation m&jb D)A¼l[ kr) SkiS[.  

� Company Setup – Computer Setup – Display Entry Screen As Per Screen Resoulation ? mi> 
ai[¼Sn s[T krv&. 

o Cash Receipt a[ºT^) mi> algY) Receipt No le SkiS[.  
� Company Setup – Day Book Setup – Cash Receipt No Required ? mi> ai[¼Sn s[T krv&>. 

o (vgt miT[ f>kSn k) n& s[Tap Entry Wise And General a[m b[ r)t[ s[T kr) SkiS[. 
� Company Setup – Entry Setup – Entry Wise Narration Help List ? mi> ai[¼Sn s[T krv&>. 

o Khatawahi / Account Statement mi> b)ln) a[ºT^) miT[ b)l ciJ<s l[vi miT[n&> ai[¼Sn aip[l C[. b)l 
ciJ<sn) f&l aYvi Si[T< D)T[l le SkiS[. 
� Company Setup – Ledger / Khatawahi Setup – Bill Charges Details For Party/Other/Both ? mi> 

ai[¼Sn s[T krv&>. 
� Company Setup – Ledger / Khatawahi Setup – Full / Shot Details ? mi> ai[¼Sn s[T krv&>. 

o Ctrl + F1 Y) ky& Product Card n) a[ºT^) ai[pn krv) C[ t[ s[T kr) SkiS[ (Standard/Common/C&F). 

� Company Setup – W.Sales Inventory Setup – Default Product Card Entry ? mi> ai[¼Sn s[T 
krv&>. 

o Sales Bill / Challan mi> aieTmn) BatchWise Scheme n[ ai[Ti[m[T)k b)lmi> Free Qtymi> l[v) C[ k[ nh)> 
t[ s[T kr) SkiS[. 
� Company Setup – Sales Bill Setup – Auto Scheme Retrive ? mi> ai[¼Sn s[T krv&>. 

o Sales Bill n&> (p\ºT aiuT r[k n>br viez le SkiS[. 
� Company Setup – W.Sales Bill Print / Entry Setup – Rack No Wise Bill Printing ? mi> ai[¼Sn 

s[T krv&>. 
o Update Item Yadi – C[Ãl) Purchase n) Detail (Qty – Free – Party) Update krv).  

� Company Setup -> Inventory Setup -> Update Item Yadi with Last Purchse – Yes krv&> 
o Master Entry – Capital, Small aYvi Proper (dr[k S¾dni[ p\Ym k[r[kT k[p)Tl an[ bik)ni k[r[kTr 

Ami[l) mi> krvi miT[.  
� Company Setup – Other Setup – Master Entry In Capital Letters ?  

o n)c[ni miT[ Multiple Format s[T kr) SkiS[.  (Company Setup – Format No Setup) 

� Due Letter 

� Outstanding Confirmation Letter 

� GST Expense Voucher 

� GST Income Voucher 

 

 

 

 

 
 

  



 

 

 

 

 

� All Voucher Entry 

o A/c List b[ ki[lmn[ bdl[ f&l D)T[l aivS[. 
o Narration prY) F2 Key p\[s krti Help l)AT D)A¼l[ YS[. 

� Ctrl + F3 – Edit Narration 

� Alt + F3 – Delete Narration 

� Multiple Narration s)l[kT kr) SkiS[. 
o piT)<n&> nim s)l[kT kyi< bid t[ni gimn&> nim Ak|)n upr D)A¼l[ YS[. 
o Slip Book, Cheque Book n) a[ºT^) fr)vir s[v krti Reconcil Date Clear YS[ nh). 
o Reposting mi> pN Reconcil Date Clear YS[ nh). 

 

� All Entry Level 

o Item Wise C. D. (Ctrl + D), Auto Scheme (Ctrl + M), Missing In GSTR-2 (Ctrl + 2) miT[ c[k-bi[ks 
aip[l C[ j[n[ miusY) s)l[kT kr) SkiS[. 

o GST On Free Goods (Ctrl + /, Alt + /) miT[ DropDown Box ni[ upyi[g kr[l C[ j[ni Diun a[ri[ pr 
kl)k kr) yi[³y ai[¼Sn s)l[kT kr) SkiS[. 

o Auto Scheme -  aieTm a[ºT)̂ prY)  Ctrl + S k) p\[s krti ai[Ti[ Ak)mn) a[ºT^) kr) SkiS[. 
o Item+MRP+Batch Select kyi< pC) Ô[ t[mi> Scheme Entry kr[l hS[ ti[ t[ Full Scheme/Half Scheme 

n)c[ Blue klrmi> Display YS[. 
o Entry n&> (p\ºT aiuT k[Tl) vir l)F[l C[ t[n&> kiuºT (p\ºT bTn pr D)A¼l[ YS[. 
o Sales Return And Purchase Return Entry mi> E s)r)z mi> GST OTHER SALES / PURCHASE 

ai[Ti[m[T)k aivS[. 
o aieTm a[ºT^) pr Ctrl + K p\[s krviY) Multi-Line Remakrs n) a[ºT^) kr) SkiS[. t[n[ (p\ºT aiuTmi> 

(p\ºT pN kr) SkiS[. 
� Multi-Line (p\ºT krvi miT[ Decimaln) (k>mt Non-Zero s[T krv). k&l j[Tl) lien (p\ºT aiuTmi> 

l[vin) hi[y t[ m&jb Decimaln) (k>mt s[T krv). 
� Ô[ Decimaln) (k>mt Zero hS[ ti[ Single Line (p\ºT YS[. 

o Bill Charges mi> k&l k[Tl) lien D)A¼l[ krv) C[ t[ Company Setup – Computer Setup – How Many 

Lines In Bill Charges mi> s[T krv&>. 
o Ctrl + E ni[ upyi[g R.C.M. And ITC Input Credit ni ai[¼Sn s)l[kT krvi miT[ krvi[. 
o Bill Charges mi> Trade Discount n) gNtr) n)c[ m&jb YS[. 

� FGST – Actual Rate hS[ ti[ Iamt ni % n&> Calculation  kr) t[n[ (Iamt + Famt) mi>Y) bid kr) 
GST n) gNtr) krS[. 

� FGST – Rate hS[ ti[ (Iamt + Famt) ni % n&> Calculation  kr) t[n[ (Iamt + Famt) mi>Y) bid kr) 
GST n) gNtr) krS[. 

� FGST – No hS[ ti[ Iamt ni % n&> Calculation  kr) t[n[ Iamt mi>Y) bid kr) GST n) gNtr) krS[. 
(Famt n) rkm 0 hS[). 

o Sales/Purchase Bill mi> Account Master mi> Set kr[l Due Day m&jb Ô[ Bill Debit hS[ ti[ Due Date 

(Vcdt+Cday) Set YS[. 
o Sales/Purchase Bill mi> Due Date (Rfdt+Cday) Set YS[. 

 

  



 

 

 

 

 

� Sales Bill Entry (Retail) 

o Patient Name mi> Patient History No a[ºTr kr) F3 p\[s krti t[ n>brni Patient History prY) 
Diyr[kT b)l bniv) SkiS[. 

o Patient Name mi> Sales Order No a[ºTr kr) F2 p\[s krti t[ n>brni Sales Order prY) Diyr[kT b)l 
bniv) SkiS[. 

o Qty prY) Ctrl + T p\[s krti krºT aieTm miT[ Sales Rate s&Fir) SkiS[. 
o Bill Type mi> E – E-Commerce n&> nv&> Option j[ni[ upyi[g On Line Payment – PayTm, Google Pay 

etc Y) Payment Yiy Ryir[ YS[. 
o PayTm, Google Pay Etc ni> Account Master mi> Open krvi. Group Name Bank Account riKv&>. 
o Cach Collection, Account Summary, Vertical Register etc mi> E-Commerce n&> Option aivS[. 

 

� Purchase Bill Entry 

o Sales Bill n) j[m ItemWise Discount % uprni ¾li[kmi> aip) SkiS[. a[kiuºT miATrmi> s[T kr[l C. 

D. % ai[Ti[m[T)k aivS[. 
o Account Master mi> s[T kr[l FGST  n) Effect ai[Ti[m[T)k aivS[. 
o Ctrl + H ni[ upyi[g Net Rate krvi miT[. {ai[Ti[ Ak)m a[ºT^) a[ºTr k[rl Ak)mni Tki ai[Ti[m[T)k 

aivS[}. 
o Alt  + H ni[ upyi[g Scheme  Rate krvi miT[. {ai[Ti[ Ak)m a[ºT^) a[ºTr k[rl Ak)mni Tki ai[Ti[m[T)k 

aivS[}. 
 

� Purchase Return/Sales Return Entry 

o Purchase Return / Sales Return bºn[mi> Credit / Debit bºn[ kr) SkiS[. 
o CmbType : Posting – Non GST – nv&> ai[¼Sn m&k[l C[. 
o Posting Non GST mi> GST Amount n) gNtr) (nym m&jb j YS[ pr>t& GST Amount n&> Posting YS[ 

nh)>. 
o Posting Non GST mi> Return Entry n&> Posting Account Ledger mi> YS[ j[mi> Party Account an[ 

Purchase aYvi Sales Account mi> YS[. GST % Wise Purchase/Sales Account an[ GST Tax ni> Kit[ 
Posting YS[ nh). 

o Purchase/Sales Account n&> Selection Account Master ni> GST Type an[ Entry ni> GST Type srKi 
hi[vi Ô[ea[ t[mj VTYP = “O” n[ First Priority aipvimi> aivS[. 

o Note : Retail Sales Return mi> upr m&jbn&> Option nY). 
o Posting Non GST Entry n[ GST Report/Calculation Statement  mi> Effect aivS[ nh)>. 
o Party wise Return Analysis Report mi> Posting Non GST n) Column algY) aivS[. 

 

� Sales Order / Purchase Order / Quotation / Expiry-Brekage Claim 

o User Defined Bill Charges miATrmi> s[T kr) SkiS[ t[mj y&zr D)fieºD fi[rm[Tmi> (p\ºT pN kr) SkiS[. 
o User Defined Field miATrmi> s[T kr) SkiS[ t[mj y&zr D)fieºD fi[rm[Tmi> (p\ºT pN kr) SkiS[. 
o Purchase Order mi> aieTm pr hi[y Ryir[ ai vP<n& ai m(hnin& an[ aigli m(hnin& an[ aigli vP<n& 

ai m(hnin& an[ aigli m(hnin& s[Ãs Ô[e SkiS[ j[Y) ai[D<r krvimi> srLti rh[. 
o NM : Next Month Sales of Last Year 

o APS : Approximate Sales of This Month 

o OQ : Approximate Order Quantity 

APS = (This Year This Month Sales – Last Year This Month Sales) * 100 / Last Year This Month 

Sales 

 
 



 

 

 

 

 

% of RF = (TYMS – LYTM) * 100 / LYTM 

APS = (LYNMS * % of RF / 100) * LYNMS 

OQ = APS – CUST 

 

� Pending Sales Order 

o Party/Order wise Pending Sales Order with Current Stock 

o Ô[ Item ni[ Stock Order Qty krti ai[Ci[ hS[ ti[ Red Colour mi> aivS[. 
o Order mi> Free Qty hS[ ti[ t[ni[ klr Green YS[. 
o Keys  

� F2  : Mark Item 

� F3  : Mark kr[l Item n[ (ki[epN Order Id n)) Bill mi> l[vi miT[. 
� ^F3 : Current Item ni[ j[ Order Id hi[y t[ Order n) bF) Item n&> Bill bnivvi. 
� Alt+F3  : Current Party miT[ ki[epN Order Id n) bF) j Item n&> Bill bnivvi. 
� Delete  : j[ Item ni[ Order – Order Entry mi>Y) kr[l hS[ ti[ Item Delete YS[ nh)> fkt  

   Order Cancel YS[. Ô[ Item n) Yadi (R-Live mi>Y) Download) kr[l hS[ ti[ Item  

   n) Entry Delete YS[. 
   Note : Ô[ Item n) Yadi bniv[l hS[ ti[ b)l bºyi bid Order n) Item n) Entry  

   pN Delete YS[. 
� Insert  : Update Item Yadi 

� ^Delete  : Delete Item Yadi 
 

� Bill Yadi Book 

o Patient ni p[ºD)>g k[S m[mi[ Ô[vi t[mj p[eD krvi miT[. 
o Patient Name, City, Mobile prY) p[ºD)>g k[S m[mi[ sc< kr) SkiS[. 
o #iN mi>Y) ki[e pN a[k aYvi #iN[ (k>mt prY) k[S m[mi[ sc< kr) SkiS[. 
o Exact Match n&> ai[¼Sn pN aip[l C[. 
o Keys  

� Enter  : Open Bill Or Edit Paid Amount When Cursor Is On Paid Total Column 

� ^P  : PrintOut of Bill Entry as per Company Setup 
 

� Item Yadi 

o Purchase krvi miT[n) Item n&> List 

o Keys  

� Insert  : Add New Item in Yadi 

� ^Insert  : Cancel Yadi and Add New Yadi (Current Item n) Yadi Cancel kr) t[ j Item  

   n) Yadi fr) vir krvi miT[. 
� Delete  : Ô[ Item ni[ Order Place kr[l hS[ ti[ Order Cancel YS[ an[ Ô[ fkt Yadi j hS[  

   ti[ t[ Entry Delete YS[. 
� F2  : Mark Item (Order kr[l hi[y t[v) Item n[ Mark kr) SkiS[ nh)>) 
� ^L  : Mark All Item  

� ^U  : UnMark All Item 

� F3  : Mark kr[l Item ni[ Order j[ Party Select kr)a[ t[ni[ Order bnivvi miT[. 
� ^F3  : Mark kr[l bF) j Item mi> j[ Party hi[y t[ Party wise Multiple Order Generate  

   krvi miT[. ^F3 ni[ upyi[g Item Yadi – Party wise Generate kr[l hS[ Ryir[ j  
   YS[. 

 
 
 



 

 

 

 

 

� Alt+R  : Repeat Following Values  

• C[Ãl[ Insert Y) Order kr[l Item n) (k>mt n)c[ni miT[ Repeat YS[. (Current Item miT[) 
• Iqty – Qty Repeat krvi miT[ 
• Fqty – Free Qty Repeat krvi miT[ 
• Anam – Party Repeat krvi miT[ 
• Remk – Remark Repeat krvi miT[ 

� Alt+A  : Repeat All Following Values (C[Ãl[ Insert Y) Order kr[l Item n) (k>mt IQty,  

   Free Qty, Party an[ Remarks Current Item miT[ Repeat krvi miT[[) 
� Alt+F3  : Party wise Order Chit Print krvi miT[ {aRyir[ m*k[l nY)} 

 

� Party Wise Item Yadi 

o Select kr[l Party miT[n) Item Yadi. 

o Item Yadi Sort By Sales/ By Stock / By Auto 

o Item Yadi t]yir krvi miT[n&> Check List aivS[. Item Yadi mi> Entry aivS[ nh)>. Item Yadi mi> l[vi 
miT[ Insert k)ni[ upyi[g krvi[. 

o By Sales 

� aip[l Date Range mi> Item Issue Yy[l hi[v) Ô[ea[. 
� j[Tl) Item Issue Yy[l hi[y t[n[ Mqty vD[ Multiply kr) Current Stock mi>Y) bid kr) Order Qty 

Generate krvi Order Qty > 0 hiv) Ô[ea[. 
� Ô[ Pending Order Select kr[l hi[y ti[ Current Date mi>Y) Last Order Date bid krti (dvsn) 

s>²yi Since Day krti vFir[ hi[v) Ô[ea[ (Order C[Ãli Since Day mi> kr[l n hivi[ Ô[ea[) 
� Ô[ Pending Order Select kr[l n hi[y ti[ Last Order n&> c[k)>g krS[ nh)>. 
� Over Stock Select kr[l hS[ ti[ Order Qty > 0 n&> c[k)>g krS[. 

o By Stock 

� aip[l Date ni> ri[jni[ Stock an[ Current Stock prY) Item Yadi t]yir krvi miT[n&> Check List. 

� Current Stock krti aip[l Date ni> ri[jni[ Stock vFir[ hi[y t[Tl) Item aivS[. 
� Ô[ Pending Order Select kr[l n hi[y ti[ uprn) bF) Item aivS[. 
� Ô[ Pending Order Select kr[l hS[ ti[ ITem ni> C[Ãli Order n) Date prY) aijri[j Yti> (dvsn) 

s>²yi Since Day krti vFir[ hi[v) Ô[ea[ (Order C[Ãli Since Day mi> kr[l n hivi[ Ô[ea[) 
o By AutoOrder 

� Item ni> Current Stock an[ ReOrder Level prY) Item Yadi t]yir krvi miT[n&> Check List. 

� Item ni[ Current Stock ReOrderl Level krti ai[Ci[ hi[y t[v) Item aivS[. 
� Since Day – C[Ãli Since Day mi> Item ani[ Order kr[l n hi[vi[ Ô[ea[. 

o Keys 

� Insert  : Add New Item in Yadi 

� ^Insert  : Cancel Yadi and Add New Yadi (Current Item n) Yadi Cancel kr) t[ j Item  

   n) Yadi fr) vir krvi miT[. 
� Delete : Ô[ Item ni[ Order Place kr[l hS[ ti[ Order Cancel YS[ an[ Ô[ fkt Yadi j hS[  

   ti[ t[ Entry Delete YS[. 
� F2  : Mark Item (Order kr[l hi[y t[v) Item n[ Mark kr) SkiS[ nh)>) 
� ^L  : Mark All Item  

� ^U  : UnMark All Item 

� F3  : Mark kr[l Item ni[ Order j[ Party Select kr)a[ t[ni[ Order bnivvi miT[. 

 



 

 

 

 

� Alt+R  : Repeat Following Values  

• C[Ãl[ Insert Y) Order kr[l Item n) (k>mt n)c[ni miT[ Repeat YS[. (Current Item miT[) 
• Iqty – Qty Repeat krvi miT[ 
• Fqty – Free Qty Repeat krvi miT[ 
• Anam – Party Repeat krvi miT[ 
• Remk – Remark Repeat krvi miT[ 

� Alt+A  : Repeat All Following Values (C[Ãl[ Insert Y) Order kr[l Item n) (k>mt IQty,  

   Free Qty, Party an[ Remarks Current Item miT[ Repeat krvi miT[[) 
 

� Item Yadi / Party Wise Item Yadi 

o Order Of ni[ upyi[g Item Yadi ke r)t[ Ô[v) C[ t[ s[T krvi miT[ Yiy C[. 
� All Item : ai[D<r kr[l aieTm an[ ai[D<r krvini[ bik) hi[y t[v) tmim aieTmn&> l)AT Ô[vi  

   miT[. 
� Pending Order:  ai[D<r krvini[ bik) hi[y t[v) tmim aieTmn&> l)AT Ô[vi miT[. 
� Todays Order : aijn) tir)Kmi> ai[D<r kr[l hi[y t[v) tmim aieTmn&> l)AT Ô[vi miT[. 

 

� Party + Item wise Scheme (Sales Bill/Challan/Return) 

o Party + Item wise Scheme (Full / Half) Set krvi miT[  
o Bill Entry mi>  

� Party wise Set kr[l Scheme n&> Calculation ph[li YS[. 
� Ô[ Party wise Scheme n hi[y ti[ Batch wise Scheme n&> Calculation YS[ (Ô[ Auto Scheme ON 

an[ User Setting m*jb) 

� Party wise Scheme Handling mi> User wise Setting/Auto Scheme – NO Setting n) Effect aivS[ 
nh)>. i.e. Party + Item wise Scheme Calculation YS[ j Ô[ Set kr[l hi[y ti[. 

o Party wise Scheme Calculation mi> Bill/Challan Date aip[l Scheme Date n) Range mi> hi[v&> Ô[ea[. 
Sales Return mi> Entry Date n&> Checking YS[ nh)>. 

o Sales Bill/Challan mi> Auto Scheme ON/OFF miT[ Check Box ni[ upyi[g krvi[. 
 

� General  

o Sales Bill (Ctrl + F6), Deliver Challan (Shift + F6), Purchase Bill (Ctrl + F7) And Purchase 

Challan (Shift + F7) SiT<kT k) m&>k[l C[. 
o MediProNeo mi> Shift+F1 – Pending Bill n&> List Open YS[ - Enter Y) Bill Entry Open YS[. 
o MediProNeo mi> Direct Bill (Not Bill From Challam) hi[y ti[ t[n[ Rack Number wise Print kr) SkiS[. 
o Sales And Stock Statement mi> krºT aieTm miT[ ai vP<n&> an[ aigli vP<n&> MonthWise Sales an[ 

t[ni[ vFiri[ aYvi GTiDi[ % mi> Ô[e SkiS[. 
o Stock With Order Format I, II And III mi> krºT aieTm miT[ ai vP<n&> an[ aigli vP<n&> MonthWise 

Sales an[ t[ni[ vFiri[ aYvi GTiDi[ % mi> Ô[e SkiS[. 
o User Defined Format / Layout mi> aºyni Format / Layout n[ Import / Export kr) SkiS[. 

  

 

 

 

 

 

 

 

 

 

 



 

 

 

 

� Account List Open hi[y Ryir[ 
o Keys  

� ^B  : Change Party’s Billing Detail mi> Allow Challan, Bill Type, Auto Scheme and  

   Import Format aip[l C[. 
� ^D : Dipsplay Party’s Details In Task Pannel 

� ^K : Change Party’s Bank Detail 

� ^P : Change Party’s Phone, Mobile, Email 

� ^T : Change Party’s GST, GST Type, PAN No And D. L. No 

� ^U : Change Party’s Unique Code  

� F5 : ReSet Filter And Display All Accounts 

� F9 : Send Bill Wise OutStanding SMS To Current Party 

� ^F9 : Display Bill Wise OutStanding Details Of Current Party 
 

� Item List Open hi[y Ryir[ 
o Keys  

� ^D : Dipsplay Item’s Details In Task Pannel 

� ^I : Product Information 

� ^K : Change Item’s Rack And SubRack No 

� ^L : Change Item’s ReOrder Level And ReOrder Qty 

� ^N : Enter Item Reserve Under – Sch H, Narcotics etc. 

� Sh+^+N : Switch Between Reserve General -> Schedule H 

� ^Q : Item Query 

� ^T : Change Item’s GST % And HSN No 

� Insert : Update Item Yadi 

� ^Insert : Change Item’s Scheme Details 1 & 2 

� F3 : Open All Item Having Same Generic Name 

� ^F3 : Open All Stock Item Having Same Generic Name 
 

o Note : Bbc23 mi> Pqty, Pfqt an[ Ptcd ni[ upyi[g C[Ãl) Purchase Detail Update krvi miT[ C[. 

  



 

 

 

 

� Master 

� Account Master 

o Ô[ a[kiuºT upyi[gmi> hS[ ti[ Delete YS[ nh)>. 
o e-Mail  : Mulitiple e-Mail Id Enter kr) SkiS[. {a[k krti vFir[ hi[y ti[ s[m)ki[li[n {;} Y) alg 

piDvi. 
o Locked By :   

N – No Lock  

D – Day Limit > Days 

R – Rs Limit > Rs 

B – Both Days and Rs Limit whichever is earlier. 

o Billing : Party wise Bill Series Set krvi miT[. 
o Rate  : Party wise Rate Set krvi miT[. 

L – Local Rate 

O – Out Rate 

S – Specified (Bill Entry mi> Local Rate aiv) jS[, j[n[ tm[ s&Fir) SkSi[.) 
Non ZERO – Bill Entry mi> Local Rate + Non-Zero j[Tli Tki Add YS[. 
(e.g. : NonZero mi> 2 s[T krvimi> aiv[ ti[ Rate = L.Rate + L.Rate * 2 / 100) 

o Type  : Party Type Set krvi miT[. 
R – Retail Party 

S – Sub Stockist 

o Dis % : Party Wise Discount Set krvi miT[. 
o Freight and Freight Limit :  

� b)l bnivt) vKt[ Bill Charges mi> Freight n) Amount Set krvi miT[.  
� Freight Amount s[T krvi miT[ Bill Charges mi> Freight n) liEnmi> Tax n) (k>mt F s[T krv). 
� Ô[ Freight Amount n[ -Ve riKvimi> aiv[ ti[, Item Total < Abs(Freight Amount) hi[y Ryir[ b)l 

cij<mi> Freight Amount Automatic an[ n hi[y Ryir[ Zero aivS[. 
� Ô[ Freight Amount n[ +Ve riKvimi> aiv[ ti[, Item Total > Abs(Freight Amount) hi[y Ryir[ b)l 

cij<mi> Freight Amount Automatic an[ n hi[y Ryir[ Zero aivS[. 
� Ô[ b)l cij<mi> Freight Amt Zero hS[ ti[ j Freight Amt n) gNtr) ai[Ti[m[T)k aivS[, Ô[ b)l 

cij<mi> Freight Amt Non-Zero hS[ ti[ j ai[Ti[m[T)k aivS[ nh)>.  
� Freight Charge Automatic Ryir[ j aivS[ Ô[ t[ Zero hi[y. Ô[ a[kvir Change (Non Zero) kr[l 

hS[ ti[ Automatic aivS[ nh)>. 
o Due Days n[ Debit Bill mi> Due Date siY[ Link krl[ C[. 
o GST on Free Goods pr GST Collect krvi[ C[ k[ nh)> t[ s[T krvi miT[. 
o Auto Scheme – Bill bnivt) vKt[ Scheme n) gNtr) Automatic s[T krvi miT[. {piT)<viez s[T YS[} 
o Unique Code / Upload : R-Live miT[. 
o GST Category : Select Appropriate GST Category. 

o Bill Type : Cash / Debit / Bank -  piT)<n) Bill Series mi> Ô[ C/D hi[y ti[ p\Ym t[ni prY) b)l Tiep 
Cash Memo / Debit Memo YS[ Ô[ nh)> hiy ti[ A/c Master prY) b)l Tiep Cash Memo / Debit 

Memo YS[. 

 

 

 

 



 

 

 

 

� Account Reports 

� Day Book / Cash Book / Bank Book 

o Company Setup -> Day Book Setup -> Day Wise Print Out ?  Yes Set kr[l hS[ ti[ dr[k (dvsn) 
Day/Cash/Bank Book alg Page pr Print YS[. 

o Daily Cash Sales / Daily Cash Purchase miT[ Single Side Entry. 

 

� General Ledger And Account Statement 

o ki[Dmi> Area wise an[ Normal b>n[ Option C[. 
 

� Khatawahi / Ledger Print Out 

o Letter Type Print le SkiS[. 
o Kitivh)mi> Bill Charge le SkiS[. 

� Company Setup -> Ledger/Khatawahi Setup -> Bill Charges an[ Full/Short Bill Detail s[T 
krv). 

 

� Account Receivable/Payable  

o Keys  

� ^+F2  : Party Wise Outstanding Summary. 
 

� Area Wise Receipt Summary 

o aip[l Date range an[ s)l[kT kr[l a[r)ain) piT)< miT[ piT)< viez r)s)¼T (Cash Receipt + Slip 

Book) n) smr) Ô[vi mLS[. 
 

� Area Wise Payment Summary 

o aip[l Date range an[ s)l[kT kr[l a[r)ain) piT)< miT[ piT)< viez p[m[ºT (Cash Payment + Cheque 

Book) n) smr) Ô[vi mLS[. 
 

� Bank Reconciliation (All Format) 

o UnCleared Cheque ni[ Colour j&di[ Ô[vi mLS[. 
 

� Depriciation Calculation (WDV/Straight Line/WDV Summary) 

o Group Selection  

� Ô[ Group Select kr[l hS[ ti[ Group + Account wise Calculation an[ Group wise Total. 

� Ô[ Group Select kr[l n h[y ti[ Account wise Calculation. 

o Keys   

� F7  : Depriciation Hawala 

� ^+Enter  : Monthly Summary (ki[epN  Account Name prY)) 
� Alt+Enter  : Voucher List (ki[epN  Account Name prY)) 

 

� Interest Calculation 

o TDS % - Paid Interest Amount = Interest Amount – (Interest Amount * Tax %)/100 

o Keys  

� F7  : Interest Hawala 

 

 

 

 

 



 

 

 

 

 

� Account List 

o Account n&> List m[Lvvi miT[ (Account List an[ Change Party Info b>n[ a[k nY)) 
o Keys  

� Enter  : Open Voucher List of Current Account 

� F2  : Add New Account 

� ^+F2  : Edit Current Account 

� Shift+^+F2  : Delete Current Account 
 

� Party List 

o Group Wise Party List  

o Keys  

� Enter  : Edit Current Cell of Current Party & Save to Account Master. 

� ^+Enter  : Open Voucher List of Current Party.  

� F2  : Add New Account 

� ^+F2  : Edit Current Party 

� Shift+^+F2  : Delete Current Account 
 

� Envelop Print 

o New Look and New Details. 

o Dot Matrix Printer and Laser Printer a[m b>n[ (p\ºTr pr (p\ºT kr) SkiS[. {k>pn) s[Tap p\miN[} 
o Ô[ Account Name Tiep kr[l hS[ ti[ t[ Party miT[ Enveleop Print YS[. 
o Ô[ Account Name Tiep kr[l nh) hi[y ti[ j[Tl) Party Select kr[l hS[ t[ bFi miT[ Enveleop Print 

YS[. 
 

� Label Print 

o New Look. 

o Note : Envelop Print and Label Print ni Option Account Master mi> aip[l C[. 
 

� Front Page Print Out 

o Final Report Print Out miT[ Cover Page n&> Print m[Lvvi miT[. 
o Voucher LayOut -> Front Page LayOut n&> Option C[. 
o t[mi> User Defined Field miT[ BbcOdt1 Y) BbcOdt6 s&F)ni Constant ni[ upyi[g kr) SkiS[. 

 

  



 

 

 

 

� GST Reprots 

� GST Calculation 

o aip[l Date range mi> GST Category wise Assessable Amount, SGST Amount, CGST Amount, 

IGST Amount an[ CESS Amount n) smr) Ô[vi miT[. 
o Note : Sales miY) Sales Return an[ Purchase miY) Purchase Return LESS Ye Net Amount aivS[. 
o Note : Ô[ Free Goods upr GST Collect kr[l hS[ ti[ Assessable Amount mi> Free Goods n) 

Assessable Amount Add YS[. 
o Note : Inward RCM an[ Outward RCM n) Summary algY) Outward Supply an[ Inward Supply 

n) n)c[ aivS[. 
o Note : Detail List n[ Select krviY) dr[k GST Category mi> n)c[ GST Type (GST/Composition/URD) 

wise Summary aivS[. 
o Note : Direct Bill / Adjust In Bill (Return) viL) Entry n[ gNtr)mi> l[vimi> aivS[ nh)>. 

 

� GST Summary 

o aip[l Date range mi> GST Category wise Assessable Amount, SGST Amount, CGST Amount, 

IGST Amount an[ CESS Amount n) Summary Ô[vi miT[. 
o Note : Sales an[ Sales Return n) Summary alg t[mj Purchase an[ Purchase Return n) 

Summary algY) aivS[. 
o Note : Ô[ Free Goods upr GST Collect kr[l hS[ ti[ Assessable Amount mi> Free Goods n) 

Assessable Amount Add YS[. 
o Note : Inward RCM an[ Outward RCM n) Summary algY) Outward Supply an[ Inward Supply 

n) n)c[ aivS[. 
o Note : Direct Bill / Adjust In Bill (Return) viL) Entry n[ gNtr)mi> l[vimi> aivS[ nh)>. 
o Note : Summary Of ni[ upyi[g Summary uk[vi p\kirn) Ô[v) C[ t[ Set krvi miT[ aip[l C[. 
o Note : Detail Summary n[  Select krviY) dr[k GST Category wise GST Type 

(GST/Composition/URD) wise Summary an[ at Last GST Type wise Total aivS[. 
 

� GST Short Register 

o aip[l Date range mi> Bill wise + GST % wise Assessable Amount, SGST Amount, CGST Amount, 

IGST Amount, CESS Amount, Party ni> GST Number/State Name siY[ Ô[vi miT[. 
o Register Of ni[ upyi[g a[k j Point prY) Inward/Outward/Sales/Sales Return/Purchase/Purchase 

Return/GST Expense/GST Income n) Entry n&> l)AT Ô[vi miT[. 
o Inward mi> Purchase and Purchase Return 

o Outward mi> Sales and Sales Return 

o Item Detail n[ Select krviY) Entry n) bF) j Item with GST Detail Register mi> aivS[. 
o Keys   

� Enter  : Open Bill Entry 

� Enter  : Item Name viL) lienmi> Enter Key Press krti j[ a[ºT^) Open Yiy t[mi> Cursor  

   Direct t[ Item upr Set YS[. 
� ^P  : Direct Print Out of Bill As per Company Setup -> Format Setup 

� ^RightClick  : Show / Hide Column 

o Note : Direct Bill / Adjust In Bill (Return) viL) Entry Register mi> Ô[vi mLS[ nh)>. 
o Note : a[k j Entry mi> a[k krti vFir[ GST % hS[ ti[ dr[k GST % Separate Line mi> Display YS[. 

 



 

 

 

 

 

o Note : GST % an[ State Name n) Column aip[l C[. 
 

� GST Full Register 

o aip[l Date range mi> Bill wise + GST % wise Assessable Amount, SGST Amount, CGST Amount, 

IGST Amount, CESS Amount, Party ni> GST Number/State Name siY[ Ô[vi miT[. 
o Register Of ni[ upyi[g a[k j Point prY) Inward/Outward/Sales/Sales Return/Purchase/Purchase 

Return/GST Expense/GST Income n) Entry n&> l)AT Ô[vi miT[. 
o Inward mi> Purchase and Purchase Return 

o Outward mi> Sales and Sales Return 

o Item Detail n[ Select kr[l hS[ ti[ Item siY[ni GST % m&jb DGST Column mi> t[n) (vgt aivS[. 
o Keys   

� Enter  : Open Bill Entry 

� Enter  : Item Name viL) lienmi> Enter Key Press krti j[ a[ºT^) Open Yiy t[mi> Cursor  

   Direct t[ Item upr Set YS[. 
� ^P  : Direct Print Out of Bill As per Company Setup -> Format Setup 

� ^RightClick  : Show / Hide Column 

o Note : Direct Bill / Adjust In Bill (Return) viL) Entry Register mi> Ô[vi mLS[ nh)>. 
o Note : GST Full Register mi> Ô[ a[k j Entry mi> a[k krti vFir[ GST % hS[ ti[ dr[k GST % wise 

alg lienn[ bdl[ alg ki[lmmi> Display YS[. 
o Note : GST % wise Assessable Amount, SGST Amount, CGST Amount an[ IGST Amount n) 

Column algY) aivS[. 
 

� GST Ledger 

o SGST/CGST/IGST Wise Account mi> Posting Yy[l hi[y t[n&> l)AT. 
o Note : GST ni[ j[ p\kir Select krvimi> aivS[ t[ p\kirmi> GST ni ki[epN % n&> Posting Yy[l hi[y t[ 

bF& j Report mi> aivS[. 
o Keys   

� Enter : Open Entry 

� ^RightClick  : Show / Hide Column 
 

� GST Varification 

o GST Varification ni[ upyi[g /Account Master / Cash Party mi> GST Number/State an[ GST Type n&> 
Matching Yiy C[ k[ nh)> t[ Varify krvi. 

o t[mj Entry Level mi> l)F[l GST Category/GST Type … Etc Match Yit C[ k[ nh)>> t[ c[k krvi. 
o Keys  

� Enter  : Open Entry 

Ô[ Master n) Entry hS[ ti[ Account Master Direct Edit mi> Open YS[. 
Ô[ Bill Entry hS[ ti[ Bill Open YS[. 

o Note : Entry Open Yiy t[mi> j$r) s&Firi kr) frJyit s[v krv). 
 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

 

 

� GST Statement 

� GSTR-3B 

o Government ni (nym p\miN[ kr[l a[ºT^) prY) GSTR-3B jnr[T YS[. 
o Note : Generate Yy[l GSTR-3B Kis v[r)fiy krv&>. 
o Side mi> aip[l Excel Command Button pr Click krviY)  GSTR-3B ni[ Data Government n) Excel 

File mi> Transfer YS[. 
o Keys  

� F7  : GST Hawala n) Entry Open YS[. 
 

� GSTR-1 

o Government ni (nym p\miN[ kr[l Sales/Sales Return  an[ GST Income Voucher n) a[ºT̂) prY) 
B2B, B2CL, B2CS …. Etc. Sheet t]yir YS[. 

o Version : GSTR Utility n&> j[ Version ni[ upyi[g Upload miT[ krvini hi[y t[ Version Select krv&>. 
o Cdnur : Include All CN/DN of URD n[ Select krviY) bF) j URD Party n) bF) CN/DN cdnur 

Sheet mi> aivS[. 
o Bill Amount : ni[ upyi[g Invoice Value Column mi> ke Amount dSi<vv) C[ t[ Set krvi miT[. 

• Actual  : Bill Total miT[. 
• Taxable  : Tax n) gNtr) j[ Amount pr Yt) hi[y t[ Amount. 

• Taxable + Tax Amount : Tax n) gNtr) j[ Amount pr Yt) hi[y t[ Amount + Tax n) rkm. 
o Only Once : Select krviY) Ô[ Bill mi> Multi Tax n) a[ºT^) hS[ ti[ Invoice Value dr[k Tax % wise n[ 

bdl[ fkt p\Ym Tax % miT[ j aivS[, bik)ni VTax % miT[ Blank rh[S[. 
o Side mi> aip[l Excel Command Button pr Click krviY)  GSTR-1 ni[ Data Government n) Excel 

File mi> Transfer YS[. 
o Standard Toolbar mi> rh[l Excel Icon pr Click krviY) GSTR-1 n) bF) j Sheet a[k j Excel File 

mi> Sheet wise Transfer YS[. 
o Keys  

� Enter  : Open Bill Entry (All Sheets) 
 

� GSTR-2 

o Government ni (nym p\miN[ kr[l Purchase/Purchase Return  an[ GST Expense Voucher n) a[ºT̂) 
prY) B2B, B2BUR …. Etc. Sheet t]yir YS[. 

o Version : GSTR Utility n&> j[ Version ni[ upyi[g Upload miT[ krvini hi[y t[ Version Select krv&>. 
o Sort By GSTIN  n[ Select krviY) Register Party ni> GST Number upr Sort YS[. 
o Include All Bill n[ Select krviY) Entry kr[l bFi b)l l)ATmi> aivS[. Ô[ UnSelect hS[ ti[ j[Tli b)l 

Missing in GSTR-2 – mik< kr[l hS[ t[Tli j b)l aivS[. 
o Bill Amount : ni[ upyi[g Invoice Value Column mi> ke Amount dSi<vv) C[ t[ Set krvi miT[. 

• Actual  : Bill Total miT[. 
• Taxable  : Tax n) gNtr) j[ Amount pr Yt) hi[y t[ Amount. 

• Taxable + Tax Amount : Tax n) gNtr) j[ Amount pr Yt) hi[y t[ Amount + Tax n) rkm. 
o Only Once : Select krviY) Ô[ Bill mi> Multi Tax n) a[ºT^) hS[ ti[ Invoice Value dr[k Tax % wise n[ 

bdl[ fkt p\Ym Tax % miT[ j aivS[, bik)ni VTax % miT[ Blank rh[S[. 
o Side mi> aip[l Excel Command Button pr Click krviY)  GSTR-2 ni[ Data, Government n) Excel 

File mi> Transfer YS[. 

 



 

 

 

 

o Standard Toolbar mi> rh[l Excel Icon pr Click krviY) GSTR-2 n) bF) j Sheet a[k j Excel File 

mi> Sheet wise Transfer YS[. 
o Keys  

� Enter  : Open Bill Entry (All Sheets) 

� ^2  : Select/UnSelect Entry as Missing in GSTR-2 
 

� GSTR-4 

o Government ni (nym p\miN[ kr[l Purchase/Purchase Return  an[ GST Expense Voucher n) a[ºT̂) 
prY) B2B, B2BUR …. Etc. Sheet t]yir YS[. ai r)pi[T<ni[ upyi[g GST Composite Dealer a[ krvini[ 
YS[. 

o TurnOver Tax : TurnOver j[Tli Tki Tax Brvini[ hi[y t[ % aipvi. 
o Version : GSTR Utility n&> j[ Version ni[ upyi[g Upload miT[ krvini hi[y t[ Version Select krv&>. 
o Side mi> aip[l Excel Command Button pr Click krviY)  GSTR-4 ni[ Data, Government n) Excel 

File mi> Transfer YS[. 
o Standard Toolbar mi> rh[l Excel Icon pr Click krviY) GSTR-4 n) bF) j Sheet a[k j Excel File 

mi> Sheet wise Transfer YS[. 
o Keys  

� Enter  : Open Bill Entry (All Sheets) 
 

� GSTR-9 / GSTR-9 Reports 

o Government ni (nym p\miN[ kr[l Outward Supply (Tax Payable And Without Tax Payable), All 

ITC, HSN Summary (Outward And Inward Supplies)  Sheet t]yir YS[. ai r)pi[T<ni[ upyi[g Yearly 

GST Return File krvi miT[ krvi[. 
o GSTR-9 Reports mi> Excel Sheet n[ bdl[ r)pi[T<ni Av$pmi> aivS[. 
o Side mi> aip[l Excel Command Button pr Click krviY)  GSTR-9 ni[ Data, Government n) Excel 

File mi> Transfer YS[. 
o Standard Toolbar mi> rh[l Excel Icon pr Click krviY) GSTR-9 n) bF) j Sheet a[k j Excel File 

mi> Sheet wise Transfer YS[. 
 

  



 

 

 

 

� Register Menu 

� Cash Bill Summary 

o aip[l D[T r[ºjmi> Cash Bill n&> l)AT Ô[vi miT[.  
o Keys  

� ^+D  : Current Bill Entry n[ Direct Bill mi> Convert krvi miT[. (Direct Bill n&> a[kiuºTmi>  
   pi[AT)>g YS[ nh)>) 

� ^+A  : Cash Memo Pending hS[ ti[ Paid YS[ an[ Paid hS[ ti[ Pending YS[. 
� F7  : Include Direct Bill On/Off 

� ^+P  : Direct Print Out of Bill (As Per Company Setup) 

� ^+Enter  : Paid Amount s&Firvi miT[. 
� ^+RightClick  : Show/Hide Column 

 

� Daily Cash Collection 

o ri[jn) Cash ni[ (hsib m[Lvvi miT[.  
� Total Sales - Debit Sales + Cash Sales  

� Cash Sales Return  

� Cash Purchase  

� Cash Receipt  

� Cash Payment 

o Keys  

� F7  : Include Direct Bill On/Off 
 

� Account Summary 

o dr[k a[ºT^) viEz smr) With Entry Count (No. of Entries) 

o Keys  

� F7  : Include Direct Bill On/Off 

o Note : Cash Receipt/Payment n[ Cash and Total mi> an[ Cheque Book/Slip Book n[ Bank an[ 
Total mi> m*k[l C[. 

o Note : Cash/Bank/Debit/Total ni[ Grand Total m*k[l C[. 
 

� User Wise Bill List  

o User a[ Enter kr[l Bill n&> List Ô[vi miT[. 
o a[k aYvi a[k krti vFir[ User Ô[e SkiS[. 
o User wise Open Bill rh) gy[l hi[y t[ni[ Total aivS[. 
o j[ Entry mi> User Name Add & Edit bºn[ alg Yti hS[ t[ni[ klr Red  

o j[ Entry mi> Cursor hS[ t[ Entry ki[N[ Edit kr[l C[ t[n) mih)t) n)c[ Ô[vi mLS[. 
o Keys 

� F7  : Direct Bill On/Off 

� ^D  : Set Bill as Direct Bill 

� ^P  : PrintOut of Bill Entry as per Company Setup 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
 

� Item Wise Daily Sales Summary 

o aip[l Date Range mi> Sales Yy[l Item n&> List with Qty, Amount, GST, Margin Amount and % an[ 
t[Tl) j Qty miT[ Purchase Detail 

o Keys 

� F7  : Direct Bill On/Off 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 

 



 

 

 

 

 

� Bill Wise Daily Sales Summary 

o aip[l Date Range mi> Sales Bill Wise Margin Ô[vi miT[. 
o Keys  

� F7  : Direct Bill On/Off 

� ^D  : Set Bill as Direct Bill 

� ^P  : PrintOut of Bill Entry as per Company Setup 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
 

� User Wise Daily Sales Summary 

o aip[l Date Range mi> User wise kr[l Bill Entry n&> List Ô[vi miT[. 
o Keys  

� Enter  : Open Bill Entry 

� F7  : Direct Bill On/Off 

� ^D  : Set Bill as Direct Bill 

� ^P  : PrintOut of Bill Entry as per Company Setup 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
 

� Sales / Purchase Challan List 

o Challan No / Party Wise – All / Pending / Prepared Challan n&> List m[Lvvi miT[. 
o Ô[ Party Select kr[l n hi[y ti[ Challan No Wise List t]yir YS[. 
o Ô[ Party Select kr[l hS[ ti[ Party + Challan No Wise List t]yir YS[. dr[k Party pC) Party wise 

Total aivS[. 
o Prepared Challan  

o nv) ki[lm No of Item, Total Qty, Total Free Qty 

o Keys  

� Enter  : Open Challan Entry 

� ^P  : Direct Print Out of Challan (As per Company Setup -> Format Setup) 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
 

� Sales / Purchase / Sales Return / Purchase Return Register 

o Bill Entry List m[Lvvi miT[ 
o Area / Party Wise 

o Sales / Purchase / Sales Return / Purchase Return Entry n&> Full/Short Register with Tax 

Summary. 

o jyir[ Party Select kr[l) n hi[y Ryir[  
� Total Of : No Total/Day/Month wise Total m[Lvvi miT[. 

o jyir[ Party Select kr[l) hi[y Ryir[ Total Of mi> No Total Select krv&>. 
o Advance Selection ni[ upyi[g GST Category / State Wise Filter krvi miT[. (F9 aYvi bTn pr 

kl)k krviY) Advance Option Open YS[.) 
o GST Number, State Column nv) aip[l C[. 
o Keys  

• Enter  : Open Bill 

• F7  : Include Direct Bill On/Off Or Adjust in Bill On/Off 

• ^P  : Direct Print Out 

• ^+RightClick : Report n) ki[lmn[ Hide/Show krvi miT[. 
• ^D  : Bill n[ Direct Bill krvi. (A/c mi>Y) Posting Delete YS[. Sales Return / 

   Purchase Return miT[ kim krS[ nh)>.) 
 

 

 



 

 

 

 

 

� Vertical Bill Register 

o Sales / Purchase / Sales Return / Purchase Return Entry n&> Short Register with optional Item 

Detail and Optional Bill Charges. 

o GST Type Selection 

o jyir[ Party Select kr[l) n hi[y Ryir[  
� Total Of  : No Total/Day/Month wise Total m[Lvvi miT[. 
� Summary  : No/ItemWise/CategoryWise 

� Bill Charges  : No/Detail/Summary/Summary at Last 

o Keys 

• Enter  : Open Bill (Ô[ Item Detail On hi[y an Item viL) lienmi> Enter k) p\[s 

   krvimi> aiv[ ti[ Entry Level pr t[ Item pr ks<r s[T YS[.) 
• F7  : Include Direct Bill On/Off Or Adjust in Bill On/Off 

• ^P  : Direct Print Out 

• ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
• ^D  : Bill n[ Direct Bill krvi. (A/c mi>Y) Posting Delete YS[. Sales Return / 

   Purchase Return miT[ kim krS[ nh)>.) 
 

� Daily Bill Summary / Sales Return Summary 

o aip[l Date Range mi> Day wise Bill Total with From Bll No To Bill No n) (vgt aivS[. 
o Open Bill rh) gy[l hi[y t[ni[ Total aivS[. 
o Keys 

� F7  : Direct Bill On/Off 
 

� Daily GST Summary 

o Item wise Tax Calculation Yes hi[y t[Tli b)l miT[ Bill Wise + GST % wise Summary 

o Cash / Debit Bill n) Summary algY) aivS[. 
o Keys  

� F7 : Include Direct Bill On/Off Or Adjust in Bill On/Off 
 

� Due Bill List (Sales / Purchase) 

o aip[l D[T r[ºjmi> Receipt / Payment miT[ Due Yti Debit Bill n&> l)AT Ô[vi miT[. 
o Keys  

� Enter : Open Bill 

� F7  : Include Direct Bill On/Off Or Adjust in Bill On/Off 

� ^P  : Direct Print Out 

� F7 : Include Direct Bill On/Off Or Adjust in Bill On/Off 

 

� Cash Discount Given / Receipt  

o s)l[kT kr[l City / Party an[ aip[l D[T r[ºjmi> piT)< + b)l viez Discount (Given / Received) 

aip[l hi[y t[vi Bill n&> l)AT Ô[vi miT[. 
o s)l[kT kr[l City / Party an[ aip[l D[T r[ºjmi> piT)< viez Discount (Given / Received) n) smr) 

Ô[vi miT[. 
o Keys  

� Enter : Open Bill 

� F7  : Include Direct Bill On/Off Or Adjust in Bill On/Off 

� ^P  : Direct Print Out 

� F7 : Include Direct Bill On/Off Or Adjust in Bill On/Off 

 

 

 

 



 

 

 

 

 

� Bank Wise Register 

o Bill Entry mi> Bill Type Bank (Cash/Debit n[ bdl[) Select kr[l hi[y t[vi Bill n&> Bank wise / Bill No 

Wise List (ie. OnLine Bank Thru Payment/Receipt Yt&> hi[y Ryir[) 
o Keys  

� F7  : Include Direct Bill On/Off (For Return Adjust in Bill On/Off) 

� ^D  : Bill an[ Direct Bill krvi. (A/c mi>Y) Posting Delete YS[. Sales Return/Purchase  

   Return miT[ kim krS[ nh)>.) 
� Enter : Open Entry 

� ^P  : Direct Print Out 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
 

� Daily Item Wise Sales Summary / Top Product Sales (Purchase Summary / Top Prch) 

o aip[l Date Range mi> Product wise Sales – Qty, Amount, Free, Free Amount n) Summary 

o Sales Summary mi> (Purchase Summary) Sales Return/Purchase Return Include krvi miT[n&> 
Option C[. Ô[ Option Select krvimi> aiv[ ti[ Sales/Purchase mi>Y) Sales Return/Purchase Return 

bid YS[. 
o Sales Summary n) j[m Purchase Summary/Sales Return Summary/Purchase Return Summary 

m[Lv) SkiS[. 
o Direct Bill n) Item ni[ smiv[S kr[l C[. 
o Keys 

� Enter  : Open Item Ledger of Current Item with Current Date Range 

� Insert  : Update Item Yadi 

� ^Delete  : Delete Item Yadi 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
 

� Patient + Product Wise Sales Summary 

o aip[l Date Range mi> Select kr[l Patient wise Product wise Detail/Summary Sales. 

o Direct Bill n) Item ni[ smiv[S kr[l C[. 
o Keys (Detail List Select kr[l hi[y ti[) 

� Enter  : Open Sales Bill and Cursor Set At Particular Item 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
 

� Bill Wise Discount Settings 

o aip[l Date Range mi> Select kr[l bFi j Bill mi> a[k siY[ Discount Set kr) Bill n&> RePosting krvi 
miT[. 

o Keys 

� Enter  : Open Sales Bill 

� F2  : Mark Entry (Select to Set New Discount) 

� F3  : Process – RePosting as per New Discount 

� F7  : Direct Bill On/Off 

� ^D  : Set Bill as Direct Bill 

� ^P  : PrintOut of Bill Entry as per Company Setup 
 

� Time Wise Sales Analysis 

o Select kr[l Date Range miT[ dr[k 30 Minutes mi> Yy[l v[ciNni[ Total Ô[vi miT[ 
o Select kr[l klik m&jb sb-Ti[Tl aivS[ 

 

 

 

 



 

 

 

 

 

� Party wise Sales Return / Purchase Return Analysis 

o Party pis[Y) prt aiv[l/mi[kliv[l Return Entry (CN/DN) mi Total k[Tl) Ampunt Adjust in Bill / Do 

Not Adjust C[ t[n&> Analysis krvi miT[. 
o Keys  

� F7 : Include Direct Bill On/Off (For Return Adjust in Bill On/Off) 
 

� Differ Batch Register 

o Purchase Bill/Challan mi> Party a[ mi[kliv[l Item prni[ Batch No/MRP/Qty+Free an[ Bill Print mi> 
(p\ºT Yy[l Batch/MRP/Qty+Free alg hi[y Ryir[ Entry vKt[ Alt+E ni[ upyi[g kr) Entry kr[l hi[y 
t[v) Entry n&> l)AT. 

o Item Detail  

� Select kr[l hi[y ti[ Item pr (p\ºT Yy[l Info – Actual on Product tr)k[ an[ Bill/Challan mi> (p\ºT 
Yy[l Info – Printed on Document a[m bºn[ Info Display YS[. (Batch/MRP/Qty+Free) 

o Keys  

� Enter : Open Entry (Set Cursor at Item) 

� ^Enter : CN/DN j[ b)lmi> Adjust kr[l hi[y t[ Bill Open krvi miT[. 
� ^P  : Direct Print Out 

o At Last Display Grand Total.  

o j[ Bill/Challan Entry mi> a[k krti vFir[ Item miT[ Ô[ Differ n) Entry kr[l hS[ ti[ t[ bF) Entry 

Display YS[. 
 

� Party Wise Item List 

o Select kr[l piT)< pis[Y) Kr)d/v[ciN kr[l hi[y t[v) j aieTmn&> l)AT j[mi> Last Bill No/Date/Qty/Free 

Qty/ Rate and This Month Sales/ Last Month Sales and Current Stock Ô[vi mLS[. 
o Keys  

� Insert  : Update Item Yadi 

� Delete  : Delete Item Yadi 

 

� Party wise Expiry List 

o Select kr[l Party pis[Y) Purchase kr[l hi[y an[ t[ Item Expired Ye gy[l hi[y t[v) Item n&> l)AT. 
o Keys  

� Insert  : Update Item Yadi 

� Delete  : Delete Item Yadi 
 

� Pending Return List (Sales/Purchase) 

o j[Tli Return Adjust In Bill hi[y an[ t[n[ Bill Entry mi> Adjust (Sales Return n[ Sales Bill mi> an[ 
Purchase Return n[ Purchase Bill mi>) kr[l n hi[y t[vi Return n&> List. 

 

 

� Adjusted Return List (Sales/Purchase): 

o j[Tli Return Adjust In Bill hi[y an[ t[n[ Bill Entry mi> Adjust (Sales Return n[ Sales Bill mi> an[ 
Purchase Return n[ Purchase Bill mi>) kr[l hi[y t[vi Return n&> List. j[ b)lmi> Adjust kr[l hi[y t[ni 
b)l n>br aivS[. 

 

� Verify Adjusted C/N – D/N 

o CN/DN Entry n) Party an[ t[ CN/DN j[ Bill mi> Adjust kr[l hi[y t[ Bill n) Party Same C[ k[ nh) t[ 
c[k krvi miT[. 

 

 



 

 

 

 

o Note : j[ Party ni Bill n) Entry Yt) hS[ t[ Party n) j CN/DN Adjust YS[. a[kvir Bill Save kr) 
Edit miT[ Open krvimi> aiv[ an[ Party n&> nim bdliv) Direct Bill kr) Save krvimi> aiv[ aYvi 
Change Party Option ni[ upyi[g kr) Party n&> nim bdlvimi> aiv[ Ryir[ CN/DN n) Party an[ Adjust 

kr[l hi[y t[ Party Differ YS[. 
o Keys  

� Enter : Open Entry 

� ^Enter : CN/DN j[ b)lmi> Adjust kr[l hi[y t[ Bill Open krvi miT[. 
� ^P  : Direct Print Out 

 

� Bill List Without C/N – D/N 

o Bill Entry mi> CN/DN Adjust kr[l hi[y an[ CN/DN Entry Delete kr[l hi[y t[vi Bill n&> List 

o City Name, Adjusted CN/DN n&> List 

o CN/DN Amount ni[ Total 

o Keys  

� Enter : Open Entry 

� ^P  : Direct Print Out 
 

� Party Wise Analysis 

o piT)<n[ kr[l Sales/Purchase/Sales Return/ Purchase Return n&> Cash/Debit/Total n) Amount Ô[vi 
miT[. 

o Keys  

� F7  : Include Direct Bill On/Off (For Return Adjust in Bill On/Off) 
 

� Party Wise Monthly Analysis 

o s)l[kT kr[l a[r)ain) piT)< miT[ Monthly-Sales/Purchase/Sales Return/ Purchase Return n) smr) 
With / Without GST Amount Ô[vi miT[. 

o Keys  

� F7  : Include Direct Bill On/Off (For Return Adjust in Bill On/Off) 
 

� Party + Product Wise (Purchase/Sales/Purchase Return/Sales Return) Analysis 

o s)l[kT kr[l a[r)ain) piT)< miT[ s)l[kT kr[l Company n) aieTm viez smr)/D)T[el l)AT Ô[vi miT[. 
o Party + Product wise Analysis – Qty, Free Qty, Rate, Amount, Free Amount 

o Summary/Detail 

o Direct Bill n) Item ni[ smiv[S kr[l C[. 
o Keys  

� Enter  : Open Sales Bill Entry and Set Cursor At Particular Item in Detail Option 

� ^P  : PrintOut of Bill Entry as per Company Setup 
 

� Other Register 

o Sales Order/Purchase Order/Quotation/Scheme Circular/Expiry-Breakage Claim mi> Enter kr[l 
Entry n&> Register. 

o Select kr[l Party miT[ aip[l Date Range mi> Register 

� Ô[ Party Select kr[l hS[ ti[ Party+Order No wise List an[ Party Total 

� Ô[ Party Select kr[l n hi[y ti[ Order No wise List  

o New Column  : Qty / Free Qty / Item Amount 

o Total Of  : Day Wise / Month Wise 

 

 



 

 

 

 

o Summary  : At End of Report 

� No Summary 

� Category Wise 

� Item Wise 

o Keys  

� Enter : Open Entry (Item Detail Select kr[l hi[y an[ Item prY) Enter Key p\[s krti  
   Entry mi> Cursor Direct t[ Item pr Set YS[.) 

� ^P  : Direct Print Out 
 

� Party Wise Pending Order (Sales / Purchase) 

o Select kr[l (Single Party) Party n[ Order kr[l Item mi>Y) j[Tl) Item Pending hi[y t[ Item n&> Item 

+ Date wise List. 

o Keys  

� Enter : Open Entry and Set Cursor at Particular Item 

� Delete : Cancel Order (Ô[ Item n) Entry Order mi> hS[ ti[ Cancel YS[ an[ Ô[ Item Yadi  

   mi> hS[ ti[ Delete YS[. 
 

� Item Wise Pending Order (Sales / Purchase) 

o Select kr[l Item miT[ j[Tl) Party n[ Order kr[l hi[y an[ Pending hi[y t[ Party n&> List. 

o Keys   

� Enter : Open Entry and Set Cursor at Particular Item 

� Delete : Cancel Order (Ô[ Item n) Entry Order mi> hS[ ti[ Cancel YS[ an[ Ô[ Item Yadi 

    mi> hS[ ti[ Delete YS[. 
 

� Doctor Wise Bill Register 

o Select kr[l Doctor an[ aip[l Date Range mi> Doctor wise Bill Register. 

o With / Without Sales Return 

o With / Without Bill wise Margin in Rs and % 

o Keys  

� Enter  : Open Bill Entry 

� ^P  : PrintOut of Bill Entry as per Company Setup 

� ^+RightClick : Report n) ki[lmn[ Hide/Show krvi miT[. 
 

� Doctor + Product Wise Sales Summary 

o Select kr[l Doctor an[ aip[l Date Range mi> Doctor wise Qty and Amount Summary. 

o With / Without Sales Return 

o Keys 

� Enter  : Open Item Ledger – Given Date Range 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
� Doctor + Company Wise Sales Summary 

o Select kr[l Doctor an[ aip[l Date Range mi> Company wise Qty and Amount Summary. 

o With / Without Sales Return 

o Keys 

� ^+RightClick : Report n) ki[lmn[ Hide/Show krvi miT[. 

 

 

 

 



 

 

 

 

 

� Doctor + Product + Generic Wise Sales Summary 

o Select kr[l Doctor an[ aip[l Date Range mi> j[ Product Select krvimi> aiv[ t[ni j[v) b)J Item n&> 
Sales Qty, Amount Summary. 

o With / Without Sales Return 

o Keys 

� Enter  : Open Item Ledger – Given Date Range 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
 

� Doctor + Generic Wise Sales 

o Select kr[l Doctor an[ aip[l Date Range mi> j[ PGeneric Name Select kr[ t[mi> aivt) Item n&> 
Sales Qty, Amount Summary. 

o With / Without Sales Return 

o Summary / Detail Report 

o Keys 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
 

� Schedule Wise Reports (All Format) 

o Select kr[l Schedule an[ aip[l Date Range miT[ t[ Schedule mi> aivt) bF) j Item n&> Sales / 

Sales Return Register. 

o Keys 

� Enter  : Open Bill Entry 

� ^P  : PrintOut of Bill Entry as per Company Setup 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
 

� ESIS Sales Register (Format I and II) 

o Select kr[l ESIS Account an[ aip[l Date Range miT[ t[ Account mi> aivti bFi j Bill n&> Register. 

o Keys 

� Enter  : Open Bill Entry 

� ^P  : PrintOut of Bill Entry as per Company Setup 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
 

� Last Year Sales Comparison 

o Item wise Current Year ni Sales n) siY[ Last Year ni Sales n) Comparison Ô[vi miT[. 
o b>n[ vP<ni> Sales (Qty Only, Free n[ Sales mi> Count kr[l nY)) Figure prY) Rise and Fall - % 

Display YS[. 
 

  



 

 

 

 

� Inventory 

� Item Ledger 

o Item n) Entry wise movement (Receipt & Issue) With Stock Ô[vi mLS[. 
o Extra Scheme n) Column nv) um[r[l C[. Defalut Off hS[. Extra Scheme Column Select krti On 

YS[. 
o Keys  

� Enter : Open Entry 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
o Item Ledger kmi> dr[k a[ºT^)ni[ klr alg aivS[. 

� Extra Scheme : Qty Column Pink 

� Differ Batch : Batch Column Pink 

� Gift Article : Date Pink 

� Net Rate : Entry Pink 
 

� Item + Party Ledger 

o Item (Single) + Batch wise Select kr[l Party nmiT[ nItem Ledger. 

o Extra Scheme n) Column nv) um[r[l C[. Defalut Off hS[. Extra Scheme Column Select krti On 

YS[. 
o Keys  

� Enter  : Open Entry 

� ^+RightClick : Report n) ki[lmn[ Hide/Show krvi miT[. 
o Item Ledger mi> dr[k a[ºT^)ni[ klr alg aivS[. 

� Extra Scheme  : Qty Column Pink 

� Differ Batch  : Batch Column Pink 

� Gift Article  : Date Pink 

� Net Rate  : Entry Pink 
 

� Expiry Item Ledger 

o Expired Ye gy[l Item n&> Ledger Stock siY[ Ô[vi miT[. 
o Extra Scheme n) Column nv) um[r[l C[. Defalut Off hS[. Extra Scheme Column Select krti On 

YS[. 
o Keys   

� Enter  : Open Entry 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
o Item Ledger mi> dr[k a[ºT^)ni[ klr alg aivS[. 

� Extra Scheme : Qty Column Pink 

� Differ Batch  : Batch Column Pink 

� Gift Article  : Date Pink 

� Net Rate  : Entry Pink 
 

� Generic Name Query 

o Select kr[l Generic Name mi> aivt) Item n&> l)AT. 
o Item ni[ Current Stock, ReOrder Level, Average Sales, MRP, Rate, Early Expiry, Margin % mi> 

an[  Scheme Detail Ô[vi mLS[. 
o Margin : Sales Rate – Purchase Cost (Ô[ Product Card = N hi[y ti[ an[ Product Card = Y hi[y ti[  

Product Card n&> Margin %)  

 

 



 

 

 

 

o Keys  

� Enter  : Open Product Info of Current Item 

� ^+RightClick : Report n) ki[lmn[ Hide/Show krvi miT[. 
 

� Item + Generic Query 

o Select kr[l Item mi> j[ Generic Name hi[y t[v) bF) j Item n&> l)AT. 
o Item ni[ Current Stock, ReOrder Level, Average Sales, MRP, Rate, Early Expiry, Margin % mi> 

an[  Scheme Detail Ô[vi mLS[. 
o Margin : Sales Rate – Purchase Cost (Ô[ Product Card = N hi[y ti[ an[ Product Card = Y hi[y ti[  

Product Card n&> Margin %)  

o Keys   

� Enter  : Open Product Info of Current Item 

� ^+RightClick : Report n) ki[lmn[ Hide/Show krvi miT[. 
 

� Category + Item Name Query 

o Select kr[l Category mi> aivt) bF) j Item n&> l)AT. 
o Item List mi> Item ni[ Current Stock, MRP, Rate, ReOrder Level, ReOrder Qty, Minimum Qty an[ 

Maximum Qty. 

o Keys   

� Enter  : Open Product Info of Current Item 

� ^+RightClick : Report n) ki[lmn[ Hide/Show krvi miT[. 
 

� Product Information 

o Select kr[l Product n) Important Information View/Edit krvi. 
o Edit krvi miT[ j[ Field Edit krv&> hi[y t[ni pr Double Click krv& an[ Save krvi Enter Key Press 

krv). 
o SGST%, CGST%, IGST% & CESS nvi Field aip[l C[. 
o Allow CD and Locked nvi Field aip[l C[. 
o Current Product n) Price Detail : Product Card – Y hi[y ti[ TP/Cr/Pr/Tax and M% an[ Product 

Card – N hi[y ti[ Rate 1, Rate 2, Rate 3 and Average Rate. 

o Product n) Last mL[l Scheme n) Detail Date siY[. 
o Allow CD and Locked nvi Field aip[l C[. 
o Last Purchase / Sales Bill Info. 

o Sales Detail : Current & Last Year Monthly Sales Qty (Free Qty ni[ smiv[S kr[l nY)) 
 

� Sales & Stock Statement 

o Noraml Strock, With Value, Detailed, Date wise, % of Product, Profitability 

o Keys  

� Enter  : Open Item Ledger for Given Date Range 

� F2 : Stock Adjustment Entry 

� ^F2 : Stock Adjustment List 

� ^I : Open Product Info of Current Item 

� Insert : Update Item Yadi 

� ^Delete : Delete Item Yadi 

� ^+RightClick : Report n) ki[lmn[ Hide/Show krvi miT[. 
o Note : Bottom mi> Current Item n) Scheme Detail an[ Last Sales and Purchase Bill n) Detail 

t[mj Monthly This Year and Last Year n) Sales Comparison 

 



 

 

 

 

o Sales Adjustment Entry 

� Company wise Sales and Stock Statement mi>Y) F2 Key Press krti Sales Adjustment 

Window Open YS[ t[mi> Sales ni> Figure mi> vFiri[ k[ GTiDi[ kr) SkiS[. 
� Bbc32 mi> j Entry aivS[ t[n) Effect Stock mi> k[ bik)ni Report mi> Ô[vi mLS[ nh).  Entry Date 

n[ Chdt mi> Save kr[l C[. 
� Ctyp = “M” an[ Code = “M” 

� Ô[ Qty an[ Free Qty n) (k>mt 0 riKvimi> aiv[ an[ Entry ph[li kr[l hi[y ti[ t[ Entry Delete YS[. 
� Date + Product wise a[k Entry YS[. 

 

� Manual Sales Adjustment Report 

o Company wise Sales and Stock Statement mi>Y) Ctrl+F2 Key Press krti ai Report Open YS[. 
o Report n) ki[epN Entry prY) Enter Key Press krti Sales Adjustment Entry Open YS[. 

 

� Actual Stock Statement 

o Company + Product wise Actual Stock with Value Ô[vi miT[. 
o Include Free Qty  

� Select kr[l hi[y ti[  
Stock n&> Calculation Ô[ 100+10 Receipt (Purchase) an[ 30+2 Sales kr[l hi[y ti[ Stock = 

(100+10) – (30+2) = 78 

� Select kr[l n hi[y ti[  
Stock n&> Calculation Ô[ 100+10 Receipt (Purchase) an[ 30+2 Sales kr[l hi[y ti[ Stock = 

(100+10) – (30+2) = 78 

Scheme %  = 10 (Free Receipt) * 100 / 110          (110 k&l Receipt)  

= 9.0909 % 

= 78 – 78 * Scheme % /100 

= 78 – 7.09 

= 71 

� Ô[ Purchase 1. 100+10 an[ 2. 100+0 hi[y ti[ k&l Purchase 200+10 = 210 Yiy. ai miT[  
Scheme % = 10 (Free Receipt) * 100 / 210          (210 k&l Receipt)  

= 4.76% 

Stock  = 210 – (210 * 4.76 / 100) 

= 200 

o Keys  

� Enter  : Open Item Ledger of Current Item From 01/04 to To Date 

� ^I  : Open Product Info of Current Item 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
� Insert  : Update Item Yadi 

� ^Delete  : Delete Item Yadi 
 

� Monthly Summary 

o Company + Item wise Monthly Sales Summary. j[mi> SQty/Amount/Both with Average Sales, 

Total Qty (Qty+Free) and Total Sales Amount. 

o Summary Of : Qty/Amount/Both 

o Item Current Stock at Last Column (New Column Added) 

 

 

 

 



 

 

 

 

o Keys   

� Enter  : Open Item Ledger of Current Item From 01/04 to To Date 

� ^I  : Open Product Info of Current Item 

� ^+RightClick : Report n) ki[lmn[ Hide/Show krvi miT[. 
� Insert  : Update Item Yadi 

� ^Delete  : Delete Item Yadi 

o Note : Company wise Monthly Sales Summary mi> Enter krti Item wise Sales Summary Open 

kr) Skiy (Company wise j[ p\kirn) Summary hS[ t[ m&jb Item wise Summary Open YS[.) 
 

� Competitive Statement 

o Company + Item wise Monthly Sales %. 

o % n&> Calculation Item + Monthly Sales Amount prY) – Item kyi Month mi> k[Tli % Sales C[ t[ 
Ô[vi miT[. 

o % n&> Calculation Sales Amount prY) C[. 
o Keys  

� Enter  : Open Item Ledger 

� ^I  : Open Product Info 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
� Insert  : Update Item Yadi 

� ^Delete  : Delete Item Yadi 
 

� Stock Statement 

o Select kr[l Company an[ aip[l Date Range miT[ Item wise Opening, Receipt, Total, Issue kan[ 
Closing Stock 

o Ô[ Company Select kr[ ti[ Company + Product wise Stock Statemet 

o Ô[ Company Select n kr[ ti[ Product wise Stock Statement 

o Keys  

� Enter  : Open Item Ledger – Given Date Range 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
 

� Batch wise Stock (Normal) 

o Item + Batch wise Stock Ô[vi miT[. 
o Store – Select krvimi> aiv[ ti[ Store wise Stock an[ Select krvimi> n aiv[ ti[ General Stock 

aivS[. 
o Company – Select krvimi> aiv[ ti[ Company + Item wise Stock an[ Select krvimi> n aiv[ ti[ 

Item wise Stock aivS[. 
o Rack Number mi> BBCALL aipvimi> aiv[ ti[ bFi j Rack n) Product aivS[. 
o Ô[ Rack Number mi> Rack Number l)AT aipvimi> aiv[ ti[ t[ Rack mi> aivt) an[ Select kr[l 

Product n&> List aivS[. 
o Note : New Stock Column ni[ upyi[g – Batch wise Stock an[ Actual Stock (Store mi> /Agency mi> 

Manual gNvimi> aiv[l ATi[k) srKi n hi[y an[ Stock s&Firvi[ hi[y ti[ YS[. 
o New Stock Column mi>  

� Double Click aYvi Enter Key Press krviY) nvi[ ATi[k Enter kr) SkiS[. 
� nvi[ Stock Enter kr) F3 krti j[Tl) aieTm miT[ nvi[ ATi[k Enter kr[l hS[ t[ bF) aieTm miT[ 

Stock Out n&> Voucher Generate YS[. (Stock Adjustment miT[) 
� Batch ni[ Current Stock New Stock ATi[k j[Tli[ krvi miT[n&> Stock Adjustment n) Entry YS[. 

 



 

 

 

 

o Stock Adjustment - bF) Item miT[ (k>mt – Qty Enter kr) l)Fi pC) F3 Key p\[s krti Stock Out n&> 
Voucher Generate YS[. 

o Stock Out Voucher mi> New Stock mi>Y) Current Stock bid krti Ô[ Qty Negative aivS[ ti[ t[Tl) 
Qty n&> Less n) Entry an[ Ô[ Qty Positive aivS[ ti[ t[Tl) Qty n&> ”P” – Plus n) a[ºT^) YS[. (Entry 

Stock Out Voucher mi> aivS[ j[n[ piCLY) Edit/Delete kr) SkiS[) 
o Keys   

� Enter  : New Stock viL) Column hS[ ti[ Stock Adjustment n) Entry YS[. New Stock  

   (sviyn) Column hS[ ti[ Item Ledger Open YS[. 
� ^I  : Open Product Info 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
� Insert  : Update Item Yadi 

� ^Delete  : Delete Item Yadi 

� ^Enter  : Edit Item (Master) 
 

� Batch wise Expiry Stock 

o Item + Batch wise Expire Ye gy[l aieTmni[ Stock Ô[vi miT[. 
o Store – Select krvimi> aiv[ ti[ Item + Store + Batch wise Expiry Stock an[ Select krvimi> n aiv[ 

ti[ Item + Batch wise Expiry Stock aivS[. 
o Company – Select krvimi> aiv[ ti[ Company + Item + Batch wise Expiry Stock an[ Select 

krvimi> n aiv[ ti[ Item + Batch wise Expiry Stock aivS[. 
o Note : Normal Batch wise Stock mi> Expire YE gy[l ATi[kn[ Bill Entry -> Exp./Brekage Claim -> 

Exp. Transfer Entry ni[ upyi[g kr)n[ Expiry Stock mi> Transfer kr) Skiy C[. 
o Note : Sales Return mi> prt aiv[l Expired Item n[ ”E” mi> Entry l[ti t[ Batch Expired Stock mi> 

Plus YS[. 
o Note : Purchase Return mi> prt mi[kliv[l Expired Item n[ ”E” mi> Entry l[ti t[ Batch Expired 

Stock mi>Y) Minus YS[. 
o Keys  

� Enter  : Open Item Ledger 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
� Insert  : Update Item Yadi 

� ^Delete  : Delete Item Yadi 
 

� Rack + Batch wise Stock Statement 

o Select kr[l Rack Number ni> List mi> aivt) Item ni[ Batch wise Stock 

o Rack Number mi> BBCALL aipvimi> aiv[ ti[ bFi j Rack n) Product ni[ Batch wise Stock 

o New Stock – Edit 

o F3 : Generate Stock Out Voucher 

o Keys 

� Enter  : Open Item Ledger – Given Date Range 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 

 

 

 

 

 



 

 

 

 

 

� Generic wise Stock Statement 

o Select kr[l Generic an[ aip[l Date Range miT[ Item wise Opening, Receipt, Total, Issue kan[ 
Closing Stock 

o Keys 

� Enter  : Open Item Ledger – Given Date Range 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
 

� Category wise Stock Statement 

o Select kr[l Company, Category wise Stock m[Lvvi miT[. 
o Ô[ Company Select kr[ ti[ Company + Product wise Stock Statemet 

o Ô[ Company Select n kr[ ti[ Product wise Stock Statement 

o j[Tl) Category Select kr[l) hS[ t[n) Under mi> aivt) Item j aivS[. 
o Type – Product Schedule/Common k[ bºn[ p\kirn) Select krvi miT[ 
o Keys  

� Enter  : Open Item Ledger – Given Date Range 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
 

� Stock With Value 

o Selected / All Company + Item wise Total Stock an[ t[n) (k>mt Rs. mi> Ô[vi miT[. 
o Company – Select krvimi> aiv[ ti[ Company + Item wise with Company wise Total Value and at 

last Grand Total 

o Company – Select krvimi> n aiv[ ti[ Item wise Value and at last Grand Total 

o Keys   

� Enter  : Open Item Ledger 

� ^I  : Open Product Info 

� ^+RightClick : Report n) ki[lmn[ Hide/Show krvi miT[. 
� Insert  : Update Item Yadi 

� ^Delete  : Delete Item Yadi 
 

� Valuation of Stock 

o Calculation krvin) r)t  
� Company Setup -> Stock and Sales Statement -> Valuation of Stock on Net Rate ?  

� YES hi[y ti[  
• Net Rate = Item Amount / (Qty + Free Qty) 

• a[Tl[ k[ 100+10 Qty and 7.25 Rate = 725 Rs Amount hi[y Ryir[ 
• Net Rate  = 725 / (100+10) 

= 725 / 110 

= 6.59 

• Value   = 6..59 / (100+10) = 725.90 

 

� NO hi[y ti[  
• Net Rate = Item Rate 

• a[Tl[ k[ 100+10 Qty and 7.25 Rate = 725 Rs Amount hi[y Ryir[ 
• Net Rate  = 7.25 

• Value   = 7.25 * (100+10) 

= 7.25 * 110 

= 797.50  

 

 

 

 



 

o  

 

 

 

o Bbc25 mi> Iqty – Inward Quanity Actual, Fqty – Inward Quantity Free an[ Wrat – Purchase Rate 

prY) Net Rate n) gNtr) YS[ Net Rate = (Iqty-Fqty)*Wrat/Iqty  

o Bbc25 mi> ILiqt/Lfqt/Wrat prY) Net Rate n) gNtr) YS[ Net Rate = (Liqt-Lfqt)*Wrat/Liqt an[ Ô[ 
Liqt = 0 hi[y ti[ upr m*jb. 

 

� Detailed Stock Statement with Value 

o Company + Item + Batch Number wise Stock with Value Ô[vi miT[. 
o Company – Select krvimi> aiv[ ti[ Company + Item + Batch wise Value with Company wise 

Total Value and at last Grand Total 

o Company – Select krvimi> n aiv[ ti[ Item + Batch wise Value and at last Grand Total 

o Keys  :  

� Enter  : Open Item Ledger 

� ^I  : Open Product Info 

� ^+RightClick : Report n) ki[lmn[ Hide/Show krvi miT[. 
� Insert  : Update Item Yadi 

� ^Delete  : Delete Item Yadi 
 

� Expired Stock Statement with Value 

o Select  / All Company + Item wise Expired Stock with Value Ô[vi miT[. 
o Company – Select krvimi> aiv[ ti[ Company + Item wise Expired Stock and Value with Company 

wise Total Value and at last Grand Total 

o Company – Select krvimi> n aiv[ ti[ Item wise Expired Stock and Value and at last Grand Total 

o Keys  

� Enter  : Open Item Ledger 

� ^I  : Open Product Info 

� ^+RightClick : Report n) ki[lmn[ Hide/Show krvi miT[. 
� Insert  : Update Item Yadi 

� ^Delete  : Delete Item Yadi 
 

� Early Expiry Report 

o Stock mi> hi[y an[ aip[l tir)K s&F)mi> Expired Yt)/Yvin) hi[y t[v) Item n&> Batch an[ Expiry Date 

siY[n&> List Ô[vi miT[. 
o Ô[ Company Select krvimi> aiv[ ti[ Company + Item wise Expiry List aivS[. Without Company 

wise Amount ni[ Total at End Grand Total. 

o Ô[ Company Select krvimi> n aiv[ ti[ Item wise Expired Stock and Value List and at last Grand 

Total 

o From Date Blank riKvimi> aivS[ ti[ Upto Date s&F)mi> Expired Yt) Item n&> List aivS[. 
o From Date Blank riKvimi> n aiv[ ti[ From Date to To Date s&F)mi> Expired Yt) Item n&> List aivS[. 
o Valuation By ni[ upyi[g Amount n&> Calculation Actual Rate/Whole Sale Rate k[ MRP Y) krv&> t[ miT[ 

Yiy C[. 
o Note : Current Item + Batch No j[ Party pis[Y) Purchase kr[l hi[y t[ Party n&> List n)c[ Display 

YS[. Party List mi> Party pis[Y) Purchase kr[l C[Ãli b)lni[ n>br tYi tir)K Display YS[. 
o Curchase Order Generate krvi miT[. 

 

 

 



 

 

 

 

o Keys   

� Enter  : Open Item Ledger 

� ^I  : Open Product Info 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
� Insert  : Update Item Yadi 

� ^Delete  : Delete Item Yadi 
 

� Non Moving Item List 

o Company + Item wise aip[l Date Range mi> j[ Item n&> Sales kr[l n hi[y t[v) Item n&> List Ô[vi 
miT[. 

o Ô[ Company Select krvimi> aiv[ ti[ Company + Item wise List aivS[. Company wise Total and 

at End Grand Total. 

o Ô[ Company Select krvimi> n aiv[ ti[ Item wise List and at last Grand Total 

o Zero Stock Item Select krvimi> n aiv[ ti[ Stock mi> hi[y an[ Non-Moving Yt) hi[y t[v) Item n&> List 

o Zero Stock Item Select krvimi> aiv[ ti[ Stock mi> hi[y k[ n hi[y an[ Non-Moving Yt) hi[y t[v) Item 

n&> List 

o Keys  

� Enter  : Open Item Ledger 

� ^I  : Open Product Info 

� ^+RightClick : Report n) ki[lmn[ Hide/Show krvi miT[. 
� Insert  : Update Item Yadi 

� ^Delete  : Delete Item Yadi 

� ^F2  : Edit Item 

� Alt+F2  : Delete Item 

o Non Moving n&> c[k Trs32 mi>Y) krv&> Bbc23 mi>Y) krv&> nh)>. Ô[ Bbc23 mi>Y) krvimi> aiv[ ti[ Back 

Date miT[ bribr vk< krS[ nh)> kirNk[ Back Date mi> Non Moving Item Currently Sales Yy[l hi[y 
Sk[. 

o Note : Item l)ATn) n)c[ Current Item miT[  
� Last Purchase Scheme Qty, Free Qty and Date t[mj C[Ãli Purchase Bill/Sales Bill ni n>br 

an[ tir)K. 
� Month wise – This Year an[ Last Year n&> Comparison Display YS[. 

o Note : Task Panel Open hS[ ti[ Current Item n) Detail Item wise mi> Ô[vi mLS[. 
 

� Slow Moving Item List 

o Company + Item wise C[Ãl) Kr)d)n) tir)KY) aij ri[jni> (dvsn) s>²yi an[ aip[l (dvsY) vFir[ 
Yt) hi[y t[v) Item n&> List with Stock, Value, Last Purchase Bill No, Date, Days, Average Sales 

and Yearly Sales Information siY[. (Normaly Last 90 Days Y) Kr)d Yy[l n hi[y t[v) Item) 

o Ô[ Company Select krvimi> aiv[ ti[ Company + Item wise List aivS[. Company wise Total and 

at End Grand Total. 

o Ô[ Company Select krvimi> n aiv[ ti[ Item wise List and at last Grand Total 

o Keys   

� Enter  : Open Item Ledger 

� ^I  : Open Product Info 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
� Insert  : Update Item Yadi 

� ^Delete  : Delete Item Yadi 

 



 

 

 

 

o Note : Item l)ATn) n)c[ Current Item miT[  
� Last Purchase Scheme Qty, Free Qty and Date t[mj C[Ãli Purchase Bill/Sales Bill ni n>br 

an[ tir)K. 
� Month wise – This Year an[ Last Year n&> Comparison Display YS[. 

o Note : Task Panel Open hS[ ti[ Current Item n) Detail Item wise mi> Ô[vi mLS[. 
 

� Non used Item 

o Select kr[l Company n) Item miT[ Current Accounting Year mi> Transaction Yy[l n hi[y t[v) Non 

Used Item n&> List 

o Ô[ Company Select krvimi> aiv[ ti[ Company + Item wise List aivS[. 
o Ô[ Company Select krvimi> n aiv[ ti[ Item wise List  

o j[ Item pr Cursor hS[ t[ Item n) C[Ãl) Sales Date an[ Purchase Date n)c[ Panel mi> Display YS[. 
o Keys  

� Enter  : Edit Item Master 

� F2  : Add New Product 

� ^F2  : Edit Selected Item Master 

� Alt+F2  : Delete Item 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
o Ô[ Last Entry Date Blank hi[y ti[ a[v) Item n&> l)AT j[n&> Transaction Current Year mi> Yy[l n hi[y. 
o Ô[ Last Entry Date Blank n hi[y ti[ a[v) Item n&> l)AT j[ Item n) C[Ãl) Sales/Purchase Date Last 

Entry Date ph[lin) hi[y. 
 

� Company List 

o Company Master mi> Enter kr[l Company n&> List Two Part mi> Ô[vi miT[. 
o Keys   

� Enter  : Edit Company Master 

� F2  : Add New Company 

� ^F  : Edit Company Master 

� Alt +F2  : Delete Company 
 

� Product List 

o Product Master mi> Enter kr[l Product n&> Company/Item wise List Two Part mi> Ô[vi miT[. 
o Ô[ Company Select kr[ ti[ Company wise Product List. 

o Ô[ Company Select n kr[ ti[ Product wise List. 

o Keys   

� Enter  : Edit Product Master 

� F2  : Add New Product  

� ^F  : Edit Product Master 

� Alt +F2  : Delete Product  

� ^I  : Open Product Info 
 

� New Product List 

o Product Master mi> Enter kr[l Product Ô[ aip[l Date Range mi> Enter kr[l hi[y t[Tl) Product n&> 
Company/Product wise List Ô[vi miT[. 

o Ô[ Company Select kr[ ti[ Company wise Product List. 

o Ô[ Company Select n kr[ ti[ Product wise List. 

 

 



 

 

 

 

o Keys  

� Enter  : Edit Product Master 

� F2  : Add New Product  

� ^F  : Edit Product Master 

� Alt +F2  : Delete Product  

� ^I  : Open Product Info 
 

� City List 

o Area Master mi> Enter kr[l Area/City n&> List Ô[vi miT[. 
o Keys   

� Enter  : Edit Area Master 

� F2  : Add New Area  

� ^F : Edit Area Master 

� Alt +F2  : Delete Area  
 

� Phone List 

o Account Master mi> Enter kr[l Phone Numbers n&> List Area wise Ô[vi miT[. 
o Ô[ Area Select kr[ ti[ Area wise Phone List. 

o Ô[ Area Select n kr[ ti[ Party wise List. 

o Address Select krviY) Party ni> nimn) n)c[ Address aivS[. 
o City Select krviY) Party ni> nimn) n)c[ City aivS[. 
o Mobile Number um[r[l C[. 

 

� Patient List 

o Patient n) Full Detail – Name, Address, Mobile No an[ CÃli b)lni[ n>br, tir)K an[ b)ln) rkm 
aivS[. 

o City Select kr[l hS[ ti[ City + Patient Name wise List Generate YS[ 
o City Select kr[l nh)> hi[y ti[ Patient Name wise List Generate YS[ 
o Keys 

� Enter  : Open Patient Master – Patient n) Detail s&Firvi miT[ (Ô&ni> bilmi> Effect aivS[  
   nh)>) 

� ^Enter  : Patient n&> Bill Open krvi miT[ (Ô[ b)ln) tir)K cil& niNk)y vP<n) hS[ ti[j  
   b)l ai[pn YS[) 

� F2  : Select Patient 

� F4  : Delete All Selected Patient 
 

� Stock with Order - Auto Order 

o Select kr[l Company n) miT[ j[ Item ni[ Current Stock ReOrder Level krti ai[Ci[ hi[y an[ Order 

Qty Zero n hi[y t[v) Item n&> List 

o Ô[ Company Select krvimi> aiv[ ti[ Company wise Item List aivS[. 
o Ô[ Company Select krvimi> n aiv[ ti[ Item wise List  

o Keys  

� Enter  : Open Item Ledger 

� ^I  : Open Product Info 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
� Insert  : Update Item Yadi 

� ^Delete  : Delete Item Yadi 

 

 



 

 

 

 

o j[ Item pr Cursor hS[ t[ Item n) Scheme, Last Purchase Detail, Last Sales Detail t[mj Month 

wise This Tear and Last Year Detail 
 

� Stock Sheet 

o Manual Stock l[vi miT[ Company wise Blank Stock Sheet. 

o Ô[ Company Select krvimi> aiv[ ti[ Company + Item wise List aivS[. 
o Ô[ Company Select krvimi> n aiv[ ti[ Item wise List  

o Keys  

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
 

� Scheme Received Report 

o Purchase Bill mi> Recived kr[l Free Qty (Scheme) ni[ aip[l Date Range an[ Select kr[l 
Company miT[ni[ r)pi[T<. 

o Bill Wise 

� Scheme n) Detail Item t[mj Bill No wise an[ Party ni nimn) siY[. 
� Enter  : Open Bill Entry and Set Cursor at Particular Item 

o Item Wise 

� aip[l Date Range mi> Item wise Total Scheme n) Detail  

� Enter  : Open Item Ledger with Given Date Range 

o Company Wise 

� Company n) bF) Item n) Scheme ni[ Total  

� Enter  : Open Item Ledger with Given Date Range 

o Keys 

� ^+RightClick  : Report n) ki[lmn[ Hide/Show krvi miT[. 
 

� Duplicate PrintOut 

o Duplicate / Continue PrintOut of All Documents (Bill/Challan/Sales Return/Purchase 

Return/Sales Order/Purchase Order/Quotation/Scheme Circular/Expiry Breakage Claim) 

o Print/PDF/Mail 

o PDF/Mail – Window Format (Laser/InkJet Printer) hS[ ti[ j YS[. PDF File Continue a[k j YS[. 
o Direct e-Mail kr) SkiS[. 

  



 

 

 

 

� Utility Menu 
� Account Merge 

o a[k srKi b[ Account ai[pn kr[l hi[y Ryir[ bºn[ Account n[ Merge krvi miT[. bºn[ Account n) 
a[ºT^) a[k j Account mi> Ô[vi mLS[. 

 

� Area Merge 

o a[k srKi b[ Area ai[pn kr[l hi[y Ryir[ bºn[ Area n[ Merge krvi miT[. bºn[ Area n) piT)< a[k j 
Area mi> Ô[vi mLS[. 

 

� Route Merge 

o a[k srKi b[ Route ai[pn kr[l hi[y Ryir[ bºn[ Route  n[ Merge krvi miT[. bºn[ Route n) piT)< a[k 
j Route mi> Ô[vi mLS[. 

 

� Product Merge 

o a[k srK) b[ Product ai[pn kr[l hi[y Ryir[ bºn[ Product n[ Merge krvi miT[. bºn[ Product n) a[ºT̂) 
a[k j Product mi> Ô[vi mLS[. 

 

� Company Merge 

o a[k srK) b[ Compnay ai[pn kr[l hi[y Ryir[ bºn[ Company n[ Merge krvi miT[. bºn[ Company n) 
aieTm a[k j Company mi> Ô[vi mLS[. 

 

� Category Merge 

o a[k srK) b[ Category ai[pn kr[l hi[y Ryir[ bºn[ Category n[ Merge krvi miT[. bºn[ Category  n) 
aieTm a[k j Category mi> Ô[vi mLS[. 

 

� Generic Merge 

o a[k srK) b[ Generic ai[pn kr[l hi[y Ryir[ bºn[ Generic n[ Merge krvi miT[. bºn[ Generic n) 
aieTm a[k j Generic mi> Ô[vi mLS[. 

 

� Master Change 

o D)A¼l[ Yti miATrni l)AT mi>Y) j[Tli miATr s)l[kT krvimi> aiv[ t[Tli miATrn) a[ºT^) Company 

Setup – Other Setup – Master Entry In Capital Letters ? mi> s[T kr[l s[T)>g m&jb bdl) jS[. 
 

� Remove Quote From Batch 

o Batch Number miY) Single Quote (‘) d*r krvi miT[. 
 

� Null Remove 

o bFi j Table miY) Character Field miT[ Null Remove krvi miT[. (Invalid Use of Null aiv[ Ryir[ ) 
 

� Set Opening Balance as ZERO 

o Account n) Openning Balance ZERO krvi miT[. Outstanding pN ZERO YS[. j$r) hi[y ti[ j krv&>. 
 

� Bill Format / Layout (DOS-WIN) 

o F2 : Import Bill Format mi> BBCSETUP mi> j[Tli Format hS[ t[n&> List aivS[ an[ 
   t[mi>Y) j[ Format Select kr[ t[ Format Import YS[. 

o Font bdliv) SkiS[. 
o ki[epN klrni[ upyi[g an[ klr (p\ºT miT[ kr) SkiS[. 

 

 



 

 

 

 

 

� Import Bill Format  

o F2 : Import Bill Format mi> BBCSETUP mi> j[Tli Format hS[ t[n&> List aivS[ an[ 
   t[mi>Y) j[ Format Select kr[ t[ Format Import YS[. 

 

� Others 

o ^+E – Scheme Detail Display mi> Batch wise Full/Half/Scheme % n) Detail pN Display krv). 
o Key Press Y) Product wise Purchase Detail [With/Without Same Batch/MRP] – Date, Bill No, 

Party, Qty, Free Qty, Rate …. 

 


