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U New Entry / Reports / Utility For MediPro19g
» Cash Collection

Quick Cash Entry

Quick Bank Entry

GST Income Voucher

GST Utilization Voucher

Verticle Sales Register

Due Sales Bil

Verticle Sales Return Register

BankWise Sales Return Register

Verticle Purchase Register

Verticle Purchase Return Register

TimeWise Sales Analysis

Delivery Challan List — Prepared List

Purchase List — Prepared List

BankWise Purchase Return Register

Verify Adjusted D/N

Bill List Without D/N

Category Query (Normal Software)

Slow Moving Item List

Patient List

Combined Final Reports

AreaWise General Ledger

AreaWise Account Statement

PartyWise A/c Receivalbe Summary

OutStanding Confirmation Letter

AreaWise Receipt Summary

PartyWise A/c Payable Summary

AreaWise Payment Summary

Front Page PrintOut

Bill Charges For

Sales Order

Purchase Order

Quotation Entry

GST Expense Voucher

GST Income Voucher

Epiry/Brekage Claim

> User Defined Field

o Sales Order

o Purchase Order

o Quotation

o Expiry/Brekage Claim

Generic Merge

Item Merge

Company Merge

Category Merge

Master Change

Balance Update

Remove Quote From Batch No

Remove Null Values

Purchase Bill Import Format
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U New Facility
> All Master Entry Add
o HIee=ell ad) Aeg] s2d] dura Help List 24142 el vlid +1A S AHId] Acg] s2d 8 S o).

» Company Setup
o Aigdenedl Al ssd 2igeHell oty uell s2Al Hicg AHIRie AN ©.

= Company Setup - Inventory Setup - Entry Entry On M.R.P. / Company / Both ? Hi A1\&lcf
A2 s=g.
o Aogl 2slaiell 24185 Screen Resoluation Hvoi Slad s3 ASIL.
= Company Setup - Computer Setup - Display Entry Screen As Per Screen Resoulation ? #i
Aot A2 529,
o Cash Receipt 22| Hi 21@2i2]] Receipt No @g *ISIS.
= Company Setup - Day Book Setup - Cash Receipt No Required ? Hi 2A1Rlel A2 seg.
o [A2id 312 $52U9t S) of A2V Entry Wise And General 244 A 2ld 2 s3] 2519l
= Company Setup - Entry Setup - Entry Wise Narration Help List ? #i 2A1\QIel A2 829;.
o Khatawahi / Account Statement i cildell Aeg] Hi2 ofla A=t Al Hice] Hiel 210 8. ofld
A1=iell sa A2l 2AE sled ag 2AsIL.
= Company Setup - Ledger / Khatawahi Setup - Bill Charges Details For Party/Other/Both ? #i
2Hwlal Ae 524,
» Company Setup - Ledger / Khatawahi Setup - Full / Shot Details ? i 2{l\iet 212 524,
o Ctrl + F1 &ll 53 Product Card ofl 28cg] 2Hluet s2d] © d A2 52 2usI2 (Standard/Common/C&F).
= Company Setup - W.Sales Inventory Setup - Default Product Card Entry ? Hi 2A1Wiel e
s=d.
o Sales Bill / Challan Hi 2AIg24all BatchWise Scheme ol 2412132ls oilaHi Free QtyHi Adl 8 S o1&l
d Ae s2 2AsI9.
» Company Setup - Sales Bill Setup - Auto Scheme Retrive ? Hi i1wlal A2 s=24.
o Sales Bill of o2 211G 25 siviz dIgy Ay 2AsI2.
= Company Setup - W.Sales Bill Print / Entry Setup - Rack No Wise Bill Printing ? Hi 2AIRlcf
A2 s=d.
o Update Item Yadi - 89¢ccll Purchase il Detail (Qty - Free - Party) Update s=2dl.
= Company Setup -> Inventory Setup -> Update Item Yadi with Last Purchse - Yes Seg
o Master Entry - Capital, Small 242id| Proper (€25 20€dl] UelH S2s2 suled AHa viiSlell S2522
H1d) Hi s2dl HI2.

= Company Setup - Other Setup - Master Entry In Capital Letters ?
o oildell 412 Multiple Format 32 s3] 2IsIQ). (Company Setup - Format No Setup)
= Due Letter
= Qutstanding Confirmation Letter
= GST Expense Voucher
= GST Income Voucher
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> All Voucher Entry
o AJ/c List QA SldHa GEQ sd sled 2+1a9.

o Narration Y22l F2 Key 421 s2d| Help dl22 slaQ 29l.

= Ctrl + F3 - Edit Narration
= Alt + F3 - Delete Narration
= Multiple Narration 2ldse s3] 2UsIQl.

o ula'To\;' oy 2A1dse saf vie el dliHg] oty 28let Buz Slg @2l
o Slip Book, Cheque Book ofl 2852] s2ldi2 Ad S2dl Reconcil Date Clear 22| ol&l.
o Reposting i Uil Reconcil Date Clear 22| «1&).

> All Entry Level
o Item Wise C. D. (Ctrl + D), Auto Scheme (Ctrl + M), Missing In GSTR-2 (Ctrl + 2) HI2 Js-0iIsA

AHNd 8 Fal HIBeel Aldse s3] 2AsI9.
o GST On Free Goods (Ctrl + /, Alt + /) HI2 DropDown Box oil BU2)19] s2d 8 Yol SIBel A2) U2
sdls s3] 2192 AHwiql Adse s3] ASIR.
o Auto Scheme - JHlgf2H Aog] y=2ll Ctrl + S S| WA S2d| 2412l 251Hell A02) s3] 2ASI.
o Item+MRP+Batch Select salf uedl o AHi Scheme Entry s2d &2l dl d Full Scheme/Half Scheme
il Blue SG@=24i Display 22.
o Entry o e 182 Sed) aiR dldd 8 dg siGee Uz vieet U2 slag a9,
o Sales Return And Purchase Return Entry #i E 2/l2125 #i GST OTHER SALES / PURCHASE
AH121H2ls AH1URl.
o AlgaH Aog) U2 Ctrl + K 9 s2diell Multi-Line Remakrs ofl A2l s3] 2AsIQ). da Moz 41BeHi
bo2 el s3] ASIR.
*  Multi-Line M2 s2dl Hi2 Decimalsfl [S3d Non-Zero e s=dl. sa «ed diget [boz 211GeHi
Qalell el d yovor Decimaledl [SHd A2 s=d.
= o) Decimalell [SHd Zero &2) d) Single Line o2 2iQl.
o Bill Charges i 5d sedl digat i@ s=dl © d Company Setup - Computer Setup - How Many
Lines In Bill Charges ¥i 2 s2d.
o Ctrl + E ol Bua)o| R.C.M. And ITC Input Credit ofl A1lol Aldse s2dl HI2 S=20q.
o Bill Charges #i Trade Discount ofl djeId2] oflQ Hovor 212,
» FGST - Actual Rate &9 dl Iamt o1l % 9 Calculation s3] dal (Iamt + Famt) Hiell ciie s2l
GST ol 21eid2) s29.
» FGST - Rate &2 dll (Iamt + Famt) ol % 9 Calculation s2| dal (Iamt + Famt) #iell otig 53|
GST ol 21e1d2) s29l.
» FGST - No &9 dl Iamt o1l % < Calculation s3] dol Iamt Hiell viig s3] GST ol s12d2] s=22.
(Famt ol 254 0 &9)).
o Sales/Purchase Bill i Account Master i Set S2c¢ Due Day 3¢ & Bill Debit €21 dl Due Date
(Vcdt+Cday) Set 22l
o Sales/Purchase Bill Hi Due Date (Rfdt+Cday) Set 212l
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> Sales Bill Entry (Retail)

(¢]

Patient Name #i Patient History No c22 s3] F3 Ui S2dl d ocivi2¢ll Patient History uzell
siuRse old viaid) ASIR.

Patient Name i Sales Order No 2Ac22 S2| F2 Ui S2dl d civizail Sales Order U2l si2se oild
dafid] 2AsI2.

Qty =2l Ctrl + T Ui S2dll S202 AHlgeH HIS Sales Rate &I ASIL.

Bill Type i E - E-Commerce o oid Option &eil Bu2ll2l On Line Payment - PayTm, Google Pay
etc el Payment 2121 II2 2.

PayTm, Google Pay Etc =ii Account Master #i Open S2dl. Group Name Bank Account 21vd.

Cach Collection, Account Summary, Vertical Register etc #i E-Commerce gi Option 2A102.

> Purchase Bill Entry

(¢]

Sales Bill oil ¥4 ItemWise Discount % Bu2¢1l calsHi AN 2ASIQ). AsIBoe HIRe2Hi Ae s2d C.
D. % AH12N2Els AHIdl.

Account Master Hi 2 S2d FGST ol Effect 2A12132]Ss +1U2.

Ctrl + H ol Bualol Net Rate s2dl HI2. (H12) 2514 A2l Aoz S2d 2S|Hell sl HANels
A14).

Alt + H oil Buallol Scheme Rate S2dl HI2. (H12] 2514 Aog] Aoz S2d 2SIHell es| AH12IHels
A14).

> Purchase Return/Sales Return Entry

(¢]

(¢]

o

Purchase Return / Sales Return ¢ieoiHi Credit / Debit Giool s3] 2119,

CmbType : Posting — Non GST - oid AI\lel HSdl ©.

Posting Non GST i GST Amount ofl 2leic?] (113 Hevor o 121 U3g GST Amount of Posting 22l
algl.

Posting Non GST #i Return Entry of Posting Account Ledger i 921 9¥i Party Account el
Purchase +2id| Sales Account Hi 221. GST % Wise Purchase/Sales Account 24l GST Tax oli uiid
Posting 22l <1&l.

Purchase/Sales Account i Selection Account Master <ii GST Type al Entry oli GST Type 242Ul
&ldl NeRA dHY VTYP = “0” ol First Priority 2414dIHi 2412,

Note : Retail Sales Return Hi GuR 3w0igi Option ate]).

Posting Non GST Entry o1 GST Report/Calculation Statement #i Effect 24102 ai&l.

Party wise Return Analysis Report i Posting Non GST oil Column 24c212ll 241a2l.

> Sales Order / Purchase Order / Quotation / Expiry-Brekage Claim

(¢]

o

o

User Defined Bill Charges #1224 2 s3] 2512 dHY 43R SISIges sl=HeHi [Hoe uel s3) 2siel.
User Defined Field #1224 212 s3] 215121 dHY 43R SIsiges slzdeHi Mee yel s3l 2usi9l.
Purchase Order i 2{ige¥ Uz €l IR 11 dvie] 241 H[&alle] il AHI2IAI H[Estis] Hal AH1v1dl aigy
A1 H[&otlgg 10l AH191EH H[Eotlg) ARI NY 2AsI2 Fell AIS2 SRABMI AR 28.

NM : Next Month Sales of Last Year

APS : Approximate Sales of This Month

0OQ : Approximate Order Quantity

APS = (This Year This Month Sales - Last Year This Month Sales) * 100 / Last Year This Month
Sales
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% of RF = (TYMS - LYTM) * 100 / LYTM
APS = (LYNMS * % of RF / 100) * LYNMS
0Q = APS - CUST

> Pending Sales Order
o Party/Order wise Pending Sales Order with Current Stock
o o Item oil Stock Order Qty S2dI 24169 &2] dl Red Colour Hi 2412,

o Order Hi Free Qty &2l dl doil s@?2 Green 22l.

o Keys

= F2 : Mark Item

= F3 : Mark S2d Item o (slguel Order Id o) Bill Hi @al Hie.

= AF3 : Current Item ol & Order Id &1/ d Order ofl vi€ll Item o Bill vistidal.

= Alt+F3 : Current Party i siguel Order Id oil Gigll o Ttem o Bill cistiadl.

* Delete : 9 Item ofl Order — Order Entry Hiell s2d &2 d) Item Delete 22| 18] SSd
Order Cancel 212). o Item oil Yadi (R-Live Hiell Download) s2d &2\ d) Item
ofl Entry Delete 22\
Note : & Item oil Yadi via11dd &2) d) ofld oiell il Order ofl Item ofl Entry
yel Delete 22l

= Insert : Update Item Yadi

= ADelete : Delete Item Yadi

> Bill Yadi Book
o Patient oil Wos1o] S21 A addl AHY UgS S2Al HI2.

o Patient Name, City, Mobile u=22ll Ueslol S21 AH) 24 s3] 2ASIQ.
o oel Higl S\g el As 24dl A [SHd uRel) s21 AH) 24 s3) 2ASIQ.
o Exact Match g AIiet yel AHNd 9.

o Keys
L] yEnter : Open Bill Or Edit Paid Amount When Cursor Is On Paid Total Column
= AP : PrintOut of Bill Entry as per Company Setup
> Item Yadi
o Purchase s=2dl #i2o{l Item g List
o Keys
= Insert : Add New Item in Yadi
= Alnsert : Cancel Yadi and Add New Yadi (Current Item oil Yadi Cancel S3) d & Item
ol Yadi 53] dI2 s2dl HI2.
= Delete : o1 Item ofl Order Place S2d &2 dl Order Cancel 219 4al % SSd Yadi o &2
dl A Entry Delete 22l
- F2 : Mark Item (Order s2d &l dd) Item o Mark s32) 2SI <1&)
= AL : Mark All Item
= AU : UnMark All Item
= F3 : Mark s2d Item ofl Order & Party Select S2124 dell Order vistiddl HI2.
= AF3 : Mark s2d 9i€l] ov Item Hi & Party &2 d Party wise Multiple Order Generate
S2d1 HI2. ~F3 ol Bui1ol Item Yadi - Party wise Generate S2d &2 @12 &
2.
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= Alt+R : Repeat Following Values
e  9cq Insert &l Order s2d Item ol [SHd oilall HI2 Repeat 22). (Current Item HI2)

o Igty - Qty Repeat S2d| HI2

e Fqgty - Free Qty Repeat s2d| HI2
e Anam - Party Repeat S2d| HI2

e Remk - Remark Repeat s2d| Hi2

= Alt+A : Repeat All Following Values (89ca Insert 2] Order s2d Item ol [SHd IQty,
Free Qty, Party 249 Remarks Current Item HI2 Repeat S2d| HI2)
= Alt+F3 : Party wise Order Chit Print S2d1 412 (A2 ¥5d oi2ll)

> Party Wise Item Yadi

o

o

(¢]

Select s2d Party 12l Item Yadi.

Item Yadi Sort By Sales/ By Stock / By Auto
Item Yadi d2/12 s2d1 Hi2gi Check List 41d9). Item Yadi ¥i Entry 241d9) o1&l Item Yadi Hi Qdl

Hi2 Insert Slell BuNol s2d).

By Sales
= YA Date Range Hi Item Issue 2Ad &ld] efA.

= oqedl Item Issue 2d &l dal Mgty dS Multiply s3] Current Stock #iell oiie s3] Order Qty
Generate S2dI Order Qty > 0 &Id] g4,

= o) Pending Order Select S2d &l dl Current Date Hiell Last Order Date ¢l S2dl [€dRiai)
juRll Since Day S2dl dgli2 &1d] MgA (Order 89¢al Since Day Hi S2d of @ldl NYA)

» ol Pending Order Select S2d i €12l dl Last Order of A0 522 <1&l.

» Over Stock Select s2d &92) dl Order Qty > 0 g Aslol 522

By Stock
= Nd Date aii 21vall Stock 2AHal Current Stock U228l Item Yadi dali2 s2dl Hlégi Check List.

= Current Stock S2dl 4Ud Date oli 21ail Stock dell2 &1 dedl Item AHIAR.

= o) Pending Order Select S2d o &2l dl Burail ¢igll Item AH1A2.

= o) Pending Order Select 52d &2 dl ITem i 8cdl Order ol Date U2ell AHI¥2AY 2di [Ediai)
juRll Since Day S=2dI dgli2 eld] MgA (Order 8¢cal Since Day Hi S2d of &1l WERA)

By AutoOrder
= Item oli Current Stock 2Hal ReOrder Level u22]l Item Yadi Q12 S2dI Hlégj Check List.

= Item ofl Current Stock ReOrderl Level s2dl 24189 &1 Ad] Item =41U2\.
* Since Day - 99¢dl Since Day Hi Item +all Order S2d of &ld] VegA.

Keys

= Insert : Add New Item in Yadi

= Alnsert : Cancel Yadi and Add New Yadi (Current Item oil Yadi Cancel S3] A & Item
ol Yadi 53] dI2 s2dl HI2.

= Delete : o1 Item ofl Order Place S2d &2 dl Order Cancel 219 4al % SSd Yadi o &2
dl A Entry Delete 22l

- F2 : Mark Item (Order s2d &l dd) Item o Mark s32) 2SI <1&)

= AL : Mark All Item

= AU : UnMark All Item

= F3 : Mark s2d Item ofl Order & Party Select S2124 dell Order ¢istiddl HI2.
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= AIt+ : Repeat Following Values

e 9¢cd Insert &) Order s2d Item ol [SHd <ilall HI2 Repeat 211, (Current Item H12)

o Iqgty - Qty Repeat s2dI HI2

e Fqgty - Free Qty Repeat s2d| HI2

e Anam - Party Repeat S=2dI HI2

e Remk - Remark Repeat s2dI Hi2
= Alt+A : Repeat All Following Values (89¢@ Insert il Order s2d Item oil [SHd IQty,

Free Qty, Party 24al Remarks Current Item 12 Repeat S2dI HI12)

> Item Yadi / Party Wise Item Yadi
o Order Of o) Bu9| Item Yadi S¢ 3ld Md] © A A2 S=2UI HIS 21 ©.

= All Item : AHISR 520 AHigeH Aol 152 s2dlefl olis) sl Adl aHP AHigeHd dlze val
HI2.

* Pending Order: 1S2 s=2diel oiis] &l Ad] axi AHigeHd dle vl Hi2.

» Todays Order : AHivell cIZlvi A1S2 s2d el dd] du AHigeds] dize aal Hie.

> Party + Item wise Scheme (Sales Bill/Challan/Return)
o Party + Item wise Scheme (Full / Half) Set s=2d1 HI12

o Bill Entry #i
» Party wise Set 52 Scheme g Calculation U&ail 22,
» ol Party wise Scheme o €12l dl Batch wise Scheme g Calculation 2121 (3 Auto Scheme ON
19l User Setting Hvo1)
= Party wise Scheme Handling #i User wise Setting/Auto Scheme - NO Setting =il Effect 2412l
olgl. i.e. Party + Item wise Scheme Calculation 221 & & Set s2d &l dl.
o Party wise Scheme Calculation ¥i Bill/Challan Date 4@ Scheme Date il Range i &1d ¥g/RA.
Sales Return Hi Entry Date i Checking &2 oi&l.
o Sales Bill/Challan Hi Auto Scheme ON/OFF #Hi2 Check Box =il Gu2i12l s2d).

> General
o Sales Bill (Ctrl + F6), Deliver Challan (Shift + F6), Purchase Bill (Ctrl + F7) And Purchase
Challan (Shift + F7) 211€se s) 3sd 8.

o MediProNeo #i Shift+F1 - Pending Bill of List Open &2 - Enter il Bill Entry Open 2.

o MediProNeo #i Direct Bill (Not Bill From Challam) &2 dl dal Rack Number wise Print S2| 2IsI2l.

o Sales And Stock Statement Hi S2o2 g Hi2 I dde] AHal A12Idl dfsi MonthWise Sales ol
dell dgliR) Al €2IS) % Hi N ASIL.

o Stock With Order Format I, IT And III Hi S2o2 i1gey HiS 11 ddgf el 1016 adef MonthWise
Sales 249l doll delR) AHdI €2IS) % Hi N ASIL.

o User Defined Format / Layout Hi 24o2lell Format / Layout o Import / Export S3| 2ASIQl.
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> Account List Open &1 12

o Keys
= 2B : Change Party’s Billing Detail Hi Allow Challan, Bill Type, Auto Scheme and
Import Format 2410d €.
= 2D : Dipsplay Party’s Details In Task Pannel
= ~K : Change Party’s Bank Detail
= AP : Change Party’s Phone, Mobile, Email
= AT : Change Party’s GST, GST Type, PAN No And D. L. No
= AU : Change Party’s Unique Code
= F5 : ReSet Filter And Display All Accounts
= F9 : Send Bill Wise OutStanding SMS To Current Party
= F9 : Display Bill Wise OutStanding Details Of Current Party

> Item List Open &1 lI2

o Keys
= 2D : Dipsplay Item’s Details In Task Pannel
= A : Product Information
= ~K : Change Item’s Rack And SubRack No
= AL : Change Item’s ReOrder Level And ReOrder Qty
= AN : Enter Item Reserve Under - Sch H, Narcotics etc.
= Sh+~+N : Switch Between Reserve General -> Schedule H
= AQ : Item Query
= AT : Change Item’s GST % And HSN No
= Insert : Update Item Yadi
= Alnsert : Change Item’s Scheme Details 1 & 2
= F3 : Open All Item Having Same Generic Name
= 2R3 : Open All Stock Item Having Same Generic Name

o Note : Bbc23 Hi Pqty, Pfqt 249l Pted ol BUa)2l 8¢dl Purchase Detail Update S2dl Hie €.
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U Master
» Account Master

(¢]

o

o AsiBo2 BUNoiHi &2) dl Delete 2R aigl.
e-Mail : Mulitiple e-Mail Id Enter s3] ISIQ. (AS S2dl g2 &l dl AHIsIdla (;) &l A2l
yisdl.

Locked By :

N - No Lock

D - Day Limit > Days

R - Rs Limit > Rs

B - Both Days and Rs Limit whichever is earlier.
Billing : Party wise Bill Series Set s2d| HI2.

Rate : Party wise Rate Set S2d| HI2.

L - Local Rate
O - Out Rate

S - Specified (Bill Entry ¥i Local Rate id] 2], ¥al a3 &2 2As2ll.)
Non ZERO - Bill Entry ¥i Local Rate + Non-Zero ¥ed| 2s| Add 22l.
(e.g. : NonZero Hi 2 A2 s2dIHi 241d d) Rate = L.Rate + L.Rate * 2 / 100)

Type : Party Type Set s2dl HI2.

R - Retail Party
S - Sub Stockist
Dis % : Party Wise Discount Set S2dI #|2.

Freight and Freight Limit :
= ofld disllad] duad Bill Charges #i Freight ol Amount Set s=2d1 H12.

=  Freight Amount A2 s2dI HI2 Bill Charges Hi Freight oil digoidi Tax ofl [SHd F e s2d).

= ol Freight Amount a -Ve 2/A1diHi 241d dl, Item Total < Abs(Freight Amount) &2 I dild
AI¥H| Freight Amount Automatic 249l o &1 @12 Zero AH1A2.

= o) Freight Amount 9l +Ve 2vididi 241Q d), Item Total > Abs(Freight Amount) &l II2 oild
A1¥Hi Freight Amount Automatic 243l of 8121 @II2 Zero HIUS.

= o) ofld AIYHI Freight Amt Zero 62 dl & Freight Amt il deId3] A1 ANESs 41U, N ofld
AI¥H| Freight Amt Non-Zero &2 dl & 2412132ls 441d2] 1),

*  Freight Charge Automatic 12 & 41491 W d Zero &l12l. 9 AsdI2 Change (Non Zero) S2d
&2l dl Automatic 2+41dQ) <i&l.

Due Days al Debit Bill #i Due Date 2119 Link S2Q ©.

GST on Free Goods U2 GST Collect s2dl 8 S o1&l d e s2dl HIe.

Auto Scheme - Bill ¢islldd] dWA Scheme ol dlRId2) Automatic A2 s=2dl Hi2. (UIZldigxs Ae 29)

Unique Code / Upload : R-Live HI2.

GST Category : Select Appropriate GST Category.
Bill Type : Cash / Debit / Bank - uiélell Bill Series Hi & C/D &1 dl Y24 deil Y22l old elgy

Cash Memo / Debit Memo 221 o gl &l dl A/c Master u2ell oild 2194 Cash Memo / Debit
Memo 22l.
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O Account Reorts

> Day Book / Cash Book / Bank Book
o Company Setup -> Day Book Setup -> Day Wise Print Out ? Yes Set S2d &2 dl €25 [€dziai]

Day/Cash/Bank Book 4G9l Page U2 Print 22l
o Daily Cash Sales / Daily Cash Purchase #I2 Single Side Entry.

> General Ledger And Account Statement
o SISHi Area wise 2ol Normal ¢ial Option €.

> Khatawahi / Ledger Print Out
o Letter Type Print dgf 2ASIQ.

o UIididelHi Bill Charge @€ 2AsI9l.
= Company Setup -> Ledger/Khatawahi Setup -> Bill Charges 214al Full/Short Bill Detail 32
s=2dl.

> Account Receivable/Payable
o Keys
= AN4F2 : Party Wise Outstanding Summary.

> Area Wise Receipt Summary
o VNdE Date range Aa Aldse s2d A21AI6l Uigl Hi2 uidl aigxs 3lAhe (Cash Receipt + Slip

Book) il 2H3] dl H:Ql.

> Area Wise Payment Summary
o VNd Date range ¥Hal AMAse s2d A2NA1¢0] Uil Hi2 uidl dig Unee (Cash Payment + Cheque

Book) il 2H3] dl H:Ql.

> Bank Reconciliation (All Format)
o UnCleared Cheque ofl Colour %€l &idI H02).

> Depriciation Calculation (WDV /Straight Line/WDV Summary)
o Group Selection
* o) Group Select S2@ &2| dl Group + Account wise Calculation 249l Group wise Total.

= o) Group Select S2@ o &2 dl Account wise Calculation.

o Keys
= F7 : Depriciation Hawala
=  A4Enter : Monthly Summary (Slg4yel Account Name uz2l])
= Alt+Enter : Voucher List (Slgyel Account Name u22jl)

> Interest Calculation
o TDS % - Paid Interest Amount = Interest Amount - (Interest Amount * Tax %)/100
o Keys
= F7 : Interest Hawala
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> Account List
o Account g List #cddl #12 (Account List 49l Change Party Info cisl s otell)

o Keys
= Enter : Open Voucher List of Current Account
= F2 : Add New Account
= A4F2 : Edit Current Account

=  Shift+~+F2 : Delete Current Account

> Party List
o Group Wise Party List
o Keys
= Enter : Edit Current Cell of Current Party & Save to Account Master.
= ~+Enter : Open Voucher List of Current Party.
= F2 : Add New Account
= AN4+F2 : Edit Current Party

=  Shift+~+F2 : Delete Current Account

> Envelop Print
o New Look and New Details.

o Dot Matrix Printer and Laser Printer A4 ¢ial [Uo22 Y2 [Ho2 s3] 2AsIQ. (SUei]l A24Y UHIA)

o o Account Name 2IgU s2d &2) dl d Party HIS Enveleop Print 22l.

o o Account Name 2Ig4 S2d o€l &lal dl ¥edl Party Select S2d &9 A oigll 412 Enveleop Print
22l.

> Label Print
o New Look.
o Note : Envelop Print and Label Print o1l Option Account Master Hi 240G €.

> Front Page Print Out
o Final Report Print Out i Cover Page g Print Acnddl 312,

o Voucher LayOut -> Front Page LayOut g’ Option €.
o i User Defined Field 12 BbcOdt1 &/l BbcOdt6 24€llsil Constant ofl Gu2llol 2] 2Usi9.
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U GST Reprots
> GST Calculation
o ANA Date range Hi GST Category wise Assessable Amount, SGST Amount, CGST Amount,

IGST Amount 24al CESS Amount ofl 2143] oidl Hie.

o Note : Sales #12]l Sales Return 24al Purchase #12ll Purchase Return LESS 2/& Net Amount 24102,

o Note : o1 Free Goods Bu2 GST Collect S2d &R dl Assessable Amount Hi Free Goods il
Assessable Amount Add 22l.

o Note : Inward RCM 24al Outward RCM ofl Summary 24@212ll Outward Supply 2491 Inward Supply
ail ol A1l

o Note : Detail List a1 Select s2diell €25 GST Category #i il GST Type (GST/Composition/URD)
wise Summary +41d2).

o Note : Direct Bill / Adjust In Bill (Return) diuil Entry ol 2lRId21Hi AdIHi 241d2] 18],

» GST Summary
o ANA Date range Hi GST Category wise Assessable Amount, SGST Amount, CGST Amount,

IGST Amount 24el CESS Amount ol Summary sdi Hi2.

o Note : Sales 24al Sales Return oil Summary 4G9l dH Purchase sl Purchase Return ol
Summary Ad21el] A1uL.

o Note : o1 Free Goods Bu2 GST Collect S2d &R dl Assessable Amount Hi Free Goods il
Assessable Amount Add 22l.

o Note : Inward RCM 24al Outward RCM ofl Summary 24@212ll Outward Supply 2491 Inward Supply
ail ol A1l

o Note : Direct Bill / Adjust In Bill (Return) diuil Entry ol dlRId21Hi QdIHi 214 a1&l.

o Note : Summary Of ol BU2)12l Summary Bsdi Usizell Mdl © d Set S2dl HI2 AN ©.

o Note : Detail Summary ol Select s2die]l €3s GST Category wise GST Type
(GST/Composition/URD) wise Summary al at Last GST Type wise Total 241d2l.

> GST Short Register
o ANA Date range Hi Bill wise + GST % wise Assessable Amount, SGST Amount, CGST Amount,

IGST Amount, CESS Amount, Party oli GST Number/State Name 2118 sid| Hie.

o Register Of ol BY12I AS ¢ Point U=2ll Inward/Outward/Sales/Sales Return/Purchase/Purchase
Return/GST Expense/GST Income il Entry of cll2e odal Hie.

o Inward Hi Purchase and Purchase Return

o Outward Hi Sales and Sales Return

o Item Detail o Select s2d18ll Entry oil uigll ov Item with GST Detail Register Hi 2112,

o Keys
= Enter : Open Bill Entry
= Enter : Item Name d10il digfoidi Enter Key Press S2d| & Ae2] Open 2121 AHi Cursor
Direct A Item Bu= Set 22l
= AP : Direct Print Out of Bill As per Company Setup -> Format Setup

= ~RightClick : Show / Hide Column
o Note : Direct Bill / Adjust In Bill (Return) divil Entry Register Hi ald| H:Q) oi&l.

o Note : S o« Entry Hi AS S2dl d€lI2 GST % &2\ dl €25 GST % Separate Line Hi Display 22.
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o Note : GST % Hal State Name oil Column 4ANd 8.

> GST Full Register
o ANA Date range Hi Bill wise + GST % wise Assessable Amount, SGST Amount, CGST Amount,

IGST Amount, CESS Amount, Party oli GST Number/State Name 2118 sid| Hie.

o Register Of ol BY12I AS ¢ Point U=2ll Inward/Outward/Sales/Sales Return/Purchase/Purchase
Return/GST Expense/GST Income il Entry of cl2e odal Hie.

o Inward Hi Purchase and Purchase Return

o Outward Hi Sales and Sales Return

o Item Detail ol Select S2d &9 il Item 2ii€letl GST % ¥¥0i DGST Column i defl [Aaid Hia9.

o Keys
= Enter : Open Bill Entry
= Enter : Item Name d10il digfeidi Enter Key Press S2d| & Ae2] Open 2121 AHi Cursor
Direct d Item BY= Set 22l
= AP : Direct Print Out of Bill As per Company Setup -> Format Setup

= ~RightClick : Show / Hide Column
o Note : Direct Bill / Adjust In Bill (Return) divil Entry Register Hi ald| H(Q) oi&l.

o Note : GST Full Register Hi o A4S o Entry i S S2dl U€l2 GST % &2 dl €25 GST % wise
LHE2| digfolal HEQ A2 SIAHH| Display 212).

o Note : GST % wise Assessable Amount, SGST Amount, CGST Amount 24al IGST Amount oil
Column +Ad2ie]] 241a2l.

> GST Ledger
o SGST/CGST/IGST Wise Account i Posting 2d &1 ddj dilee.

o Note : GST ol & Usl2 Select SRUMi AH1dl d USIRH| GST ol slguRl % of Posting 2Ad &1l d
oig o Report Hi H1d9l.

o Keys
= Enter : Open Entry
= ARightClick : Show / Hide Column

> GST Varification
o GST Varification ol Bu212I /Account Master / Cash Party Hi GST Number/State i3l GST Type

Matching 2l12l 8 S o€l d Varify s2dl.

o dHY Entry Level Hi dlé@ GST Category/GST Type ... Etc Match 2lid 8 S o1&l d As s=2dl.

o Keys
= Enter : Open Entry
o) Master ol Entry &2 dl Account Master Direct Edit i Open 22l.

o Bill Entry &21 dl Bill Open 22l.
o Note : Entry Open &2 d¥i 33 YelRl 52| $22l1d Ad s=d.
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U GST Statement
> GSTR-3B
o Government ail [c12H UHIOl S2d Aog) U2l GSTR-3B voi22 22

o Note : Generate 2@ GSTR-3B Uil A2ls12l 524,
o Side Hi 2AN@E Excel Command Button U2 Click S2di2ll GSTR-3B il Data Government «il Excel
File di Transfer &2l.

o Keys
= F7 : GST Hawala <fl Entry Open 22.
> GSTR-1

o Government ol [c121H YHIB) S2d Sales/Sales Return ol GST Income Voucher ofl 28] y2ell
B2B, B2CL, B2CS .... Etc. Sheet daI2 22l

o Version : GSTR Utility oi & Version ofl Guai12l Upload 12 S=ditl &l21 d Version Select s24d.

o Cdnur : Include All CN/DN of URD o Select s2dieil oigll o URD Party ol oigll CN/DN cdnur
Sheet Hi 21102l.

o Bill Amount : ol BY2)2I Invoice Value Column i s& Amount €21fad] € d Set s2dl HI2.
e Actual : Bill Total H12.
e Taxable : Tax ol dlRId2] & Amount U2 aidl &2l d Amount.
e Taxable + Tax Amount : Tax oil 2lRId2] ¥ Amount U2 adl &2l d Amount + Tax oil 254.

o Only Once : Select s2di2ll o Bill #i Multi Tax ol o2l &) dl Invoice Value €25 Tax % wise a
UEA SSd YaH Tax % HI2 o AHIUR), CliSlell VTax % HI2 Blank 2&92l.

o Side Hi 24N0d Excel Command Button U2 Click s2diell GSTR-1 oil Data Government il Excel
File i Transfer 22l.

o Standard Toolbar Hi 2&¢ Excel Icon U2 Click s2diefll GSTR-1 ol oell ov Sheet S o Excel File
Hi Sheet wise Transfer 22l.

o Keys
= Enter : Open Bill Entry (All Sheets)
> GSTR-2

o Government ail (5124 UHIQ S2d Purchase/Purchase Return 4al GST Expense Voucher oil Ae2)
y=22]] B2B, B2BUR .... Etc. Sheet A2 22l

o Version : GSTR Utility of & Version il Bu2l121 Upload i2 S2distl &l d Version Select S2d.

o Sort By GSTIN ol Select s2di2il Register Party oli GST Number Gu2 Sort 22l.

o Include All Bill & Select s2d12ll Entry S2d ol oild dleHi 241dQl. o UnSelect 62 dl ¥edl vild
Missing in GSTR-2 - HIS S2d &2 dedl o oild AIuL.

o Bill Amount : ol G422l Invoice Value Column i s& Amount €2ifad] € d Set s2dl HI2.
e Actual : Bill Total H12.
e Taxable : Tax ol 2lRId3] ¥ Amount U2 2idl &2l d Amount.
e Taxable + Tax Amount : Tax oil 2lRId2] ¥ Amount U2 adl &2l d Amount + Tax oil 254.

o Only Once : Select s2di2ll o Bill #i Multi Tax ol 2o2] &) dl Invoice Value €25 Tax % wise a
UEQ SSd YaH Tax % HI2 o AH1UR), ClISlell VTax % HI2 Blank 2&92l.

o Side Hi 2AANd Excel Command Button U2 Click S2diell GSTR-2 ol Data, Government ofl Excel
File i Transfer 22l.
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Standard Toolbar #i 28d Excel Icon U2 Click s=2d12]l GSTR-2 ofl ui€fl o Sheet 23S ¢ Excel File
4i Sheet wise Transfer 22l.

o Keys
= Enter : Open Bill Entry (All Sheets)
= N2 : Select/UnSelect Entry as Missing in GSTR-2
> GSTR-4

(¢]

Government ol (61214 UHIB) S2d Purchase/Purchase Return 4l GST Expense Voucher ofl Acg)
y=22]] B2B, B2BUR .... Etc. Sheet A2 22). 21l 2UZa BUNol GST Composite Dealer 24 s2disi)
2.

TurnOver Tax : TurnOver ¥2dl 2sl Tax GRdlell &1 d % AL,

Version : GSTR Utility oi & Version ofl Gu2ll2I Upload 12 S=2dlsll &l d Version Select s=d.
Side Hi 241N@ Excel Command Button U2 Click s2diell GSTR-4 ol Data, Government ofl Excel
File i Transfer 22l.

Standard Toolbar i 28d Excel Icon U2 Click s2diell GSTR-4 ofl ¢igll o¢ Sheet A4S o Excel File
Hi Sheet wise Transfer 22l

Keys
= Enter : Open Bill Entry (All Sheets)

> GSTR-9 / GSTR-9 Reports

(¢]

Government ol [si214 UHIOl S2@ Outward Supply (Tax Payable And Without Tax Payable), All
ITC, HSN Summary (Outward And Inward Supplies) Sheet d212 21, 241 2I1Ea Byl Yearly
GST Return File s2dI Hi2 S2d).

GSTR-9 Reports Hi Excel Sheet ol ¢ie@ 2IU12all 2U3UH| AH1UR.

Side #i 2410d@ Excel Command Button U2 Click s2d12ll GSTR-9 «il Data, Government il Excel
File i Transfer 22l.

Standard Toolbar Hi 28d Excel Icon U2 Click s2diell GSTR-9 ofl ¢igll o¢ Sheet 23S o Excel File
Hi Sheet wise Transfer 22l
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U Register Menu
» Cash Bill Summary

(¢]

o

HNE Se 2094 Cash Bill ol dlze aal Hie.

Keys

= A+D : Current Bill Entry o Direct Bill 3i Convert s2di HI2. (Direct Bill of 151G
Y12lal 29l a1el)

= A4A : Cash Memo Pending &2 d Paid 2I2) 24al Paid &2 dl Pending 22.

= F7 : Include Direct Bill On/Off

= 4P : Direct Print Out of Bill (As Per Company Setup)

= A+Enter : Paid Amount €l1=dl Hi2.

=  ~+RightClick : Show/Hide Column

> Daily Cash Collection

(¢]

2lvai] Cash ofl (&22g10 Anddl Hie.

= Total Sales - Debit Sales + Cash Sales

= Cash Sales Return

= Cash Purchase

= Cash Receipt

= Cash Payment

Keys

= F7 : Include Direct Bill On/Off

» Account Summary

(¢]

(¢]

€3S Aog) digr 2#42) With Entry Count (No. of Entries)

Keys
= F7 : Include Direct Bill On/Off
Note : Cash Receipt/Payment a1 Cash and Total #i 24al Cheque Book/Slip Book a1 Bank 1dl

Total i ¥5d 9.
Note : Cash/Bank/Debit/Total =il Grand Total #5d ©.

> User Wise Bill List

(¢]

o

(¢]

User 23 Enter S2d Bill o List a1dl 12,

AS AHYUI AS S2cl U2 User N ASIR.

User wise Open Bill 28] 213d &2 dail Total 2A1d2).

o Entry Hi User Name Add & Edit Giool 24E2] 8idl &2 deil SE2 Red

o Entry Hi Cursor &2 A Entry S10 Edit S2d © dail HIEld) ol dl HNR.

Keys

= F7 : Direct Bill On/Off

= AD : Set Bill as Direct Bill

= AP : PrintOut of Bill Entry as per Company Setup

= A+RightClick : Report ofl Si@Ha Hide/Show s2di HI2.

> Item Wise Daily Sales Summary

(¢]

HNd Date Range i Sales &dcl Item of List with Qty, Amount, GST, Margin Amount and % sl
ded] o Qty Hi2 Purchase Detail

Keys
= F7 : Direct Bill On/Off
= A+RightClick : Report ofl Si@Ha Hide/Show s2di HI2.
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> Bill Wise Daily Sales Summary
o AN Date Range i Sales Bill Wise Margin sidi H12.

o Keys
= F7 : Direct Bill On/Off
= AD : Set Bill as Direct Bill
= AP : PrintOut of Bill Entry as per Company Setup

= ~+RightClick : Report oil Sld¥a Hide/Show s2di Hie.

> User Wise Daily Sales Summary
o id Date Range Hi User wise S2d Bill Entry of List oldl Hi.

o Keys
= Enter : Open Bill Entry
= F7 : Direct Bill On/Off
= AD : Set Bill as Direct Bill
= AP : PrintOut of Bill Entry as per Company Setup

= A+RightClick : Report ofl si@Ha Hide/Show s2di HI2.

> Sales / Purchase Challan List
o Challan No / Party Wise - All / Pending / Prepared Challan o List A0ndadl Hie.

o o Party Select S2d of 8121 dl Challan No Wise List dl12 22.
o o Party Select S2@ &2 dl Party + Challan No Wise List d2i12 219l. €25 Party 4gdl Party wise
Total 12,

o Prepared Challan
o old]l sld¥d No of Item, Total Qty, Total Free Qty

o Keys
= Enter : Open Challan Entry
= AP : Direct Print Out of Challan (As per Company Setup -> Format Setup)

= A+RightClick : Report ofl Si@Ha Hide/Show s2di HI2.

> Sales / Purchase / Sales Return / Purchase Return Register
o Bill Entry List Anddl {12
o Area / Party Wise
o Sales / Purchase / Sales Return / Purchase Return Entry o\i Full/Short Register with Tax

Summary.
o 22 Party Select s2dl o &l 12

= Total Of : No Total/Day/Month wise Total Anddl Hie.

o o=lI2 Party Select s2dfl &12/ 212 Total Of 3i No Total Select s=d.

o Advance Selection =il BU2)19] GST Category / State Wise Filter s2dl #HI12. (F9 +2dl ¢iesl U2
sdls s=2diell Advance Option Open 22.)

o GST Number, State Column oid] 410G .

o Keys
e Enter : Open Bill
o F7 : Include Direct Bill On/Off Or Adjust in Bill On/Off
e AP : Direct Print Out
e ~+RightClick : Report oil Sl@d¥al Hide/Show S=2dl HI2.
e D : Bill o Direct Bill S2dl. (A/c Hiell Posting Delete 22l. Sales Return /

Purchase Return HI12 SIH S22l ¢1&).)
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> Vertical Bill Register
o Sales / Purchase / Sales Return / Purchase Return Entry o\i Short Register with optional Item
Detail and Optional Bill Charges.
o GST Type Selection
o 2lI2 Party Select s2d) of gl 12

= Total Of : No Total/Day/Month wise Total Anddl Hie.
=  Summary : No/ItemWise/CategoryWise
= Bill Charges : No/Detail/Summary/Summary at Last
o Keys
e Enter : Open Bill (3 Item Detail On &2 Aai Item diull digfetHi Enter S| 9
s2d14i A1 d) Entry Level U2 d Item U2 s2i=2 A2 29l.)
e F7 : Include Direct Bill On/Off Or Adjust in Bill On/Off
e AP : Direct Print Out
e ~+RightClick : Report ofl Sl@Hal Hide/Show S2di HI.
e 2D : Bill o Direct Bill s2dl. (A/c Hiell Posting Delete 22l. Sales Return /

Purchase Return HI12 SIH S22 <1&).)

> Daily Bill Summary / Sales Return Summary
o AN Date Range Hi Day wise Bill Total with From BIl No To Bill No ol [d2Ict 2A1d2.

o Open Bill 2&) 21Ad &2 deil Total 2A1A2).

o Keys
= F7 : Direct Bill On/Off

> Daily GST Summary
o Item wise Tax Calculation Yes &2 dedl oild Hi2 Bill Wise + GST % wise Summary
o Cash / Debit Bill ofl Summary 21d2i2ll 241d2).

o Keys
= F7 : Include Direct Bill On/Off Or Adjust in Bill On/Off

> Due Bill List (Sales / Purchase)
o d Se 20%Hi Receipt / Payment Hi2 Due &di Debit Bill of dlee edal 312,

o Keys
= Enter : Open Bill
= F7 : Include Direct Bill On/Off Or Adjust in Bill On/Off
= AP : Direct Print Out
= F7 : Include Direct Bill On/Off Or Adjust in Bill On/Off

> Cash Discount Given / Receipt
o 2ldse s2d City / Party 249l ANd Se 209Hi Uig] + ofld digs Discount (Given / Received)

2ANa 8l dal Bill of dlze vial Hie.
o 2dldse s2d City / Party 249l 240d Se 2ovHi UIZ] digs Discount (Given / Received) ofl 2143)

Nal HI2.
o Keys
= Enter : Open Bill
= F7 : Include Direct Bill On/Off Or Adjust in Bill On/Off
= AP : Direct Print Out
= F7 : Include Direct Bill On/Off Or Adjust in Bill On/Off
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> Bank Wise Register
o Bill Entry #i Bill Type Bank (Cash/Debit ol 0€d) Select s2d &2 dal Bill o Bank wise / Bill No

Wise List (ie. OnLine Bank Thru Payment/Receipt g &l ciI2)

o Keys
L] yF7 : Include Direct Bill On/Off (For Return Adjust in Bill On/Off)
= AD : Bill 2441 Direct Bill S2dl. (A/c Hiell Posting Delete 22\. Sales Return/Purchase
Return Hi2 SIH S22 ol&l.)
= Enter : Open Entry
= AP : Direct Print Out

= A+RightClick : Report ofl sl@¥a Hide/Show s2di HI2.

> Daily Item Wise Sales Summary / Top Product Sales (Purchase Summary / Top Prch)
o ANd Date Range #i Product wise Sales — Qty, Amount, Free, Free Amount oll Summary

o Sales Summary #Hi (Purchase Summary) Sales Return/Purchase Return Include S=dl Hlégj
Option 8. o Option Select S2dIHi 24I1Q dl Sales/Purchase Hill Sales Return/Purchase Return

gIE 29,
o Sales Summary oll 94 Purchase Summary/Sales Return Summary/Purchase Return Summary
And AsIR.
o Direct Bill ol Item oil 2#H1d2I S2d ©.
o Keys
= Enter : Open Item Ledger of Current Item with Current Date Range
= Insert : Update Item Yadi
=  ADelete : Delete Item Yadi

= ~+RightClick : Report oil Sld¥a Hide/Show s2di Hie.

> Patient + Product Wise Sales Summary
o AINd Date Range Hi Select S2d Patient wise Product wise Detail/Summary Sales.

o Direct Bill oll Item oil 214102 S2d ©.
o Keys (Detail List Select s2d &1 o)

= Enter : Open Sales Bill and Cursor Set At Particular Item
= ~+RightClick : Report oil Sld¥a Hide/Show s2di Hie.

> Bill Wise Discount Settings
o Nd Date Range Hi Select s2@ cigll & Bill Hi As 2118 Discount Set 521 Bill oi RePosting s=d

HI2.
o Keys
= Enter : Open Sales Bill
= F2 : Mark Entry (Select to Set New Discount)
= F3 : Process - RePosting as per New Discount
= F7 : Direct Bill On/Off
= AD : Set Bill as Direct Bill
= AP : PrintOut of Bill Entry as per Company Setup

> Time Wise Sales Analysis
o Select s2d Date Range HI2 €25 30 Minutes Hi 23d AyIRIo Total wdl HI2

o Select s2d sdISs Hovol Aui-2led AU




Mggi%“; - < bitby

BBC SOFT | (0 A

> Party wise Sales Return / Purchase Return Analysis
o Party uiIdell y2d 21dd/4H1sdIdd Return Entry (CN/DN) i Total Sedl Ampunt Adjust in Bill / Do

Not Adjust € dsi Analysis S=di HIe.

o Keys
= F7 : Include Direct Bill On/Off (For Return Adjust in Bill On/Off)

> Differ Batch Register
o Purchase Bill/Challan Hi Party 20 #Isdidd Item y2eil Batch No/MRP/Qty+Free 244l Bill Print #i

[boe 2@ Batch/MRP/Qty+Free 24@21 €12 12 Entry dWd Alt+E oil Buallal s3] Entry s2d &2
dd) Entry o dlze.

o Item Detail
*  Select S2d &1 d) Item U2 o2 23d Info - Actual on Product d3lS 2dal Bill/Challan i [Uee

213d Info - Printed on Document AH Uiool Info Display &i21. (Batch/MRP/Qty+Free)

o Keys
= Enter : Open Entry (Set Cursor at Item)
= AEnter : CN/DN ¥ oflaHi Adjust S2d &1l d Bill Open s=2dl HI2.
= AP : Direct Print Out

o At Last Display Grand Total.
o & Bill/Challan Entry i 2AS S=2d| d€i2 Item HI2 o Differ ofl Entry S2d &2 dl d i€l Entry

Display @2l.

> Party Wise Item List
o Select s2a uIdl uRell vidle/duiel s2a €11 ddl o Higferg) dle ¥i Last Bill No/Date/Qty/Free

Qty/ Rate and This Month Sales/ Last Month Sales and Current Stock aldi H®NS).

o Keys
= Insert : Update Item Yadi
= Delete : Delete Item Yadi

> Party wise Expiry List
o Select s2a Party WIiell Purchase S2¢i &l 49l d Item Expired g 213d €11 dd Item of dle.

o Keys
= Insert : Update Item Yadi
= Delete : Delete Item Yadi

> Pending Return List (Sales/Purchase)
o «vedl Return Adjust In Bill €2 al dal Bill Entry Hi Adjust (Sales Return ol Sales Bill Hi 2l

Purchase Return ol Purchase Bill #i) S2¢l o1 &1l ddl Return o List.

> Adjusted Return List (Sales/Purchase):
o «&vedl Return Adjust In Bill €2 1l dal Bill Entry Hi Adjust (Sales Return ol Sales Bill Hi 2l

Purchase Return ol Purchase Bill #i) S2d &1l ddl Return g List. & oiladi Adjust s2d &l el
olld eioiz A1

> Verify Adjusted C/N - D/N
o CN/DN Entry ail Party 24al d CN/DN ¥ Bill #i Adjust S2@ &l d Bill ol Party Same 8 S al&l d

As s2041 HI2.
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o Note: o Prty oll Bill ofl Entry 2idl &2 d Party ofl o CN/DN Adjust 29l. 2AsdI2 Bill Save s3|
Edit #12 Open S2UiHi AIA el Party of ol ciedid] Direct Bill s3] Save s=2diMi 441d AHaydl
Change Party Option ofl Gu2ll21 s3] Party of ofiH CiecidiMi AH1d IR CN/DN il Party sl Adjust
S2d &1 d Party Differ 22l.

o Keys
= Enter : Open Entry
= AEnter : CN/DN ¥ oflaHi Adjust S2d &l d Bill Open s=2dl HI2.
= AP : Direct Print Out

> Bill List Without C/N - D/N
o Bill Entry i CN/DN Adjust S2d &l 241 CN/DN Entry Delete s2d &1 ddl Bill o List

o City Name, Adjusted CN/DN oj List
o CN/DN Amount sil Total

o Keys
= Enter : Open Entry
= AP : Direct Print Out

> Party Wise Analysis
o uiglal s2d Sales/Purchase/Sales Return/ Purchase Return oi Cash/Debit/Total il Amount «id
Hie.

o Keys
= F7 : Include Direct Bill On/Off (For Return Adjust in Bill On/Off)

> Party Wise Monthly Analysis
o 2ldse s2d A2)A190 UIZ] 412 Monthly-Sales/Purchase/Sales Return/ Purchase Return ofl 2143)
With / Without GST Amount odl H12.

o Keys
= F7 : Include Direct Bill On/Off (For Return Adjust in Bill On/Off)

> Party + Product Wise (Purchase/Sales/Purchase Return/Sales Return) Analysis
o 2dldse s2d A2A1el] uiel H12 2d1dse s2d Company ¢l 2A1g2H gy qH3)/Slegd dle Nl Hi2.

Party + Product wise Analysis — Qty, Free Qty, Rate, Amount, Free Amount

Summary/Detail

o Direct Bill ofl Item il 214142l S2d .

o Keys
= Enter : Open Sales Bill Entry and Set Cursor At Particular Item in Detail Option
= AP : PrintOut of Bill Entry as per Company Setup

> Other Register
o Sales Order/Purchase Order/Quotation/Scheme Circular/Expiry-Breakage Claim i Enter s2d

Entry ol Register.

o Select s2d Party HI2 24IU@ Date Range Hi Register
= o) Party Select 52d &2 d Party+Order No wise List 243l Party Total
» o) Party Select S2d o &1l dl Order No wise List

New Column : Qty / Free Qty / Item Amount
Total Of : Day Wise / Month Wise
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o Summary : At End of Report
= No Summary
= Category Wise
= Item Wise

o Keys
*  Enter : Open Entry (Item Detail Select S2d &l2 4ol Item u22ll Enter Key U4 S=2d
Entry Hi Cursor Direct d Item U2 Set 221.)
= AP : Direct Print Out

> Party Wise Pending Order (Sales / Purchase)
o Select S2a (Single Party) Party ol Order s2@ Item Hiell ¥ad] Item Pending €121 d Item of Item
+ Date wise List.

o Keys
= Enter : Open Entry and Set Cursor at Particular Item
= Delete : Cancel Order (3 Item ol Entry Order i &2l dl Cancel 212 4ol o Item Yadi

4i &2 d) Delete &2l.

> Item Wise Pending Order (Sales / Purchase)
o Select s2a Item Hi2 ¥2dll Party ol Order 52d &1l 24l Pending &l A Party o List.

o Keys
= Enter : Open Entry and Set Cursor at Particular Item
= Delete : Cancel Order (3 Item ol Entry Order i &2l dl Cancel 212 4ol o Item Yadi

Yj 69 d) Delete 22.

> Doctor Wise Bill Register
o Select s2d Doctor 24al 241Ud Date Range i Doctor wise Bill Register.

With / Without Sales Return
With / Without Bill wise Margin in Rs and %

Keys
= Enter : Open Bill Entry
= AP : PrintOut of Bill Entry as per Company Setup

=  A+RightClick : Report ofl Si@Ha Hide/Show s2di HI2.

> Doctor + Product Wise Sales Summary
o Select s2d Doctor 24al 241Ud Date Range i Doctor wise Qty and Amount Summary.
With / Without Sales Return
Keys
= Enter : Open Item Ledger - Given Date Range
=  A+RightClick : Report ofl Sl@Ha Hide/Show s2di HI2.
> Doctor + Company Wise Sales Summary
o Select S2d Doctor 49l 2419d Date Range Hi Company wise Qty and Amount Summary.
With / Without Sales Return
Keys
= ~+RightClick : Report ol Sld¥a Hide/Show s2di Hie.
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> Doctor + Product + Generic Wise Sales Summary
o Select 52c Doctor 249 AHUd Date Range Hi & Product Select S2d1i 21 detl ¥d] cily Item of
Sales Qty, Amount Summary.
With / Without Sales Return
Keys
= Enter : Open Item Ledger - Given Date Range
= ~+RightClick : Report oil Sld¥a Hide/Show s2di Hie.

> Doctor + Generic Wise Sales
o Select s2d Doctor el 40 Date Range i & PGeneric Name Select 52 a#i 2tidd] Item of
Sales Qty, Amount Summary.
With / Without Sales Return
Summary / Detail Report
Keys
= A+RightClick : Report ofl Si@¥a Hide/Show s2di HI2.

> Schedule Wise Reports (All Format)
o Select S2d Schedule 219l AN Date Range ¥ d Schedule i 21dd] cigll o Item of Sales /
Sales Return Register.

o Keys
= Enter : Open Bill Entry
= AP : PrintOut of Bill Entry as per Company Setup

= ~+RightClick : Report oil Sld¥a Hide/Show s2di Hie.

> ESIS Sales Register (Format I and II)
o Select 52d ESIS Account el AIUd Date Range 12 d Account Hi Aiddll ofell o Bill of Register.

o Keys
= Enter : Open Bill Entry
= AP : PrintOut of Bill Entry as per Company Setup

=  A+RightClick : Report ofl si@Ha Hide/Show s2di HI2.

> Last Year Sales Comparison
o Item wise Current Year il Sales =il 218 Last Year o1l Sales ol Comparison sd| HI2.

o Oial adeli Sales (Qty Only, Free o Sales Hi Count S2d oiefl) Figure U=l Rise and Fall - %
Display @2l.
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U Inventory
> Item Ledger

o Item oil Entry wise movement (Receipt & Issue) With Stock aldl H:N2.

o Extra Scheme ofl Column oid] BA2d €. Defalut Off &21. Extra Scheme Column Select S2cil On
22l.

o Keys
= Enter : Open Entry
= A+RightClick : Report ofl si@Ha Hide/Show s2di HI2.

o Item Ledger SHi €25 Aogloll SER AHA2| 4412,

= Extra Scheme : Qty Column Pink

= Differ Batch : Batch Column Pink
= Gift Article : Date Pink

= Net Rate : Entry Pink

> Item + Party Ledger
o Item (Single) + Batch wise Select S2d Party oi4I2 nItem Ledger.

o Extra Scheme ofl Column oid]l BA2d €. Defalut Off 82). Extra Scheme Column Select S2d1 On
219,

o Keys
= Enter : Open Entry
= A+RightClick : Report ofl sl@Ha Hide/Show s2di HI2.

o Item Ledger Hi €25 AoZloll SAR AGE2| AH1UL.

= Extra Scheme : Qty Column Pink
= Differ Batch : Batch Column Pink
=  Gift Article : Date Pink

= Net Rate : Entry Pink

> Expiry Item Ledger
o Expired &g 213dl Item of Ledger Stock 2118} oddl Hi.

o Extra Scheme ofl Column oid]l BA2d €. Defalut Off 82). Extra Scheme Column Select S2cl On
219,

o Keys
= Enter : Open Entry
= A+RightClick : Report ofl Si@¥a Hide/Show s2di HI2.

o Item Ledger Hi €25 Aglall SAR HE2| AHIUL.

= Extra Scheme : Qty Column Pink

= Differ Batch : Batch Column Pink
= Gift Article : Date Pink

= Net Rate : Entry Pink

> Generic Name Query
o Select s2d Generic Name Hi 2H1dd) Item gl dlze.

o Item ol Current Stock, ReOrder Level, Average Sales, MRP, Rate, Early Expiry, Margin % Hi
Aol Scheme Detail Mdl HNR.

o Margin : Sales Rate - Purchase Cost (3 Product Card = N &l dl 24al Product Card = Y &l d)
Product Card i Margin %)
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o Keys
= Enter : Open Product Info of Current Item
= ~+RightClick : Report oil Sld¥a Hide/Show s2di Hie.

> Item + Generic Query
o Select 52d Item ¥i & Generic Name &2/ dd oiell o Item of dle.

o Item ol Current Stock, ReOrder Level, Average Sales, MRP, Rate, Early Expiry, Margin % Hi
el Scheme Detail Mdl HNQ.
o Margin : Sales Rate - Purchase Cost (% Product Card = N &l dl 4ol Product Card = Y &l dl

Product Card i Margin %)

o Keys
= Enter : Open Product Info of Current Item
= A+RightClick : Report ofl Si@Ha Hide/Show s2di HI2.

> Category + Item Name Query
o Select s2d Category ¥i 2Hiddl] viell o Item of clle.

o Item List Hi Item ofl Current Stock, MRP, Rate, ReOrder Level, ReOrder Qty, Minimum Qty Aal
Maximum Qty.

o Keys
= Enter : Open Product Info of Current Item
= ~+RightClick : Report oil Sld¥a Hide/Show s2di Hie.

> Product Information
o Select s2d Product =il Important Information View/Edit S=2d.

o Edit s2dl I & Field Edit S2g &1 dell U2 Double Click 529 sl Save s2dI Enter Key Press
s=d).

o SGST%, CGST%, IGST% & CESS <id| Field 240d ©.

o Allow CD and Locked <1dl Field 2ANd €.

o Current Product =il Price Detail : Product Card - Y &2l dl TP/Cr/Pr/Tax and M% 24a Product
Card - N @2 d) Rate 1, Rate 2, Rate 3 and Average Rate.

o Product @il Last H0id Scheme oil Detail Date 2119.

o Allow CD and Locked <1dl Field 2ANd €.

o Last Purchase / Sales Bill Info.
o Sales Detail : Current & Last Year Monthly Sales Qty (Free Qty oil 241421 s2¢ ofell)

> Sales & Stock Statement
o Noraml Strock, With Value, Detailed, Date wise, % of Product, Profitability

o Keys
= Enter : Open Item Ledger for Given Date Range
= F2 : Stock Adjustment Entry
= AF2 : Stock Adjustment List
= A : Open Product Info of Current Item
= Insert : Update Item Yadi
=  ADelete : Delete Item Yadi

= A+RightClick : Report ofl Si@Ha Hide/Show s2di HI2.
o Note : Bottom Hi Current Item ol Scheme Detail 4ol Last Sales and Purchase Bill ol Detail
d¥o Monthly This Year and Last Year ofl Sales Comparison
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o Sales Adjustment Entry
= Company wise Sales and Stock Statement #iell F2 Key Press S2dl Sales Adjustment

Window Open 291 d#i Sales dii Figure Hi d€llR] S €ISl s3] 2ASIQ.

= o) Qty 2Hal Free Qty ol [SHd 0 2AdIH] 241d Hal Entry U8dI S2d 612 d) d Entry Delete 212,
= Date + Product wise S Entry 22l

> Manual Sales Adjustment Report
o Company wise Sales and Stock Statement #iell Ctrl+F2 Key Press S2cil 241 Report Open 22l.

o Report ol slgyel Entry uzell Enter Key Press S2dl Sales Adjustment Entry Open 212\.

> Actual Stock Statement
o Company + Product wise Actual Stock with Value sd| Hi2.

o Keys
= Enter : Open Item Ledger of Current Item From 01/04 to To Date
LIEAN | : Open Product Info of Current Item
= ~+RightClick : Report @il sla@Hal Hide/Show s=2dl HI2.
= Insert : Update Item Yadi
= ADelete : Delete Item Yadi

> Monthly Summary
o Company + Item wise Monthly Sales Summary. §4i SQty/Amount/Both with Average Sales,
Total Qty (Qty+Free) and Total Sales Amount.
o Summary Of : Qty/Amount/Both
o Item Current Stock at Last Column (New Column Added)
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o Keys
= Enter : Open Item Ledger of Current Item From 01/04 to To Date
LI | : Open Product Info of Current Item
= ~+RightClick : Report @il sla@Hal Hide/Show s=2dl HI2.
= Insert : Update Item Yadi
= ADelete : Delete Item Yadi

o Note : Company wise Monthly Sales Summary di Enter S2dl Item wise Sales Summary Open
s3| 21512 (Company wise & Usi2efl Summary €21 d ¥¥oi Item wise Summary Open &2l.)

> Competitive Statement
o Company + Item wise Monthly Sales %.
o % 9 Calculation Item + Monthly Sales Amount u=ell — Item S2 Month ¥i Sedl % Sales © d

Nl HIS.
o % 9 Calculation Sales Amount uzefl ©.
o Keys
= Enter : Open Item Ledger
LIEAN | : Open Product Info
= ~+RightClick : Report @il sl@Hal Hide/Show s=2dl HI2.
= Insert : Update Item Yadi
= ~“Delete : Delete Item Yadi

> Stock Statement
o Select s2@ Company 4ol 2ANG Date Range HI2 Item wise Opening, Receipt, Total, Issue SAal
Closing Stock
o o1 Company Select S2 dl Company + Product wise Stock Statemet

o o1 Company Select of S2 d) Product wise Stock Statement

o Keys
= Enter : Open Item Ledger - Given Date Range
= ~+RightClick : Report oil sld¥a Hide/Show s2di Hie.

> Batch wise Stock (Normal)
o Item + Batch wise Stock adI HI2.

o Store - Select s2diHi 41Q dl Store wise Stock 249l Select S2diHi of HIA dl General Stock
AIUR.

o Company - Select s2diHi 241Q dl Company + Item wise Stock 4ol Select S2diHi of +I1A d)
Item wise Stock 4102,

o Rack Number #Hi BBCALL 241diHi 2A1d d) W€l & Rack il Product 2-102l.

o o1 Rack Number Hi Rack Number dl2e 2AmMdiHi 2+1A dl d Rack Hi AHldd] }Hal Select s2d
Product g List 24102

o Note : New Stock Column =il BY2019] — Batch wise Stock 4ol Actual Stock (Store i /Agency Hi
Manual 211 1Hi 41dd 221S) A=u11 of &12) el Stock YelI=d] &1 dl 22,

o New Stock Column #i
* Double Click 242idl Enter Key Press s2d12]] oid) 221s Enter S3) 2UsI9l.
= oldl Stock Enter S2| F3 s2d| ¥adl AHlgeH HIS oidl 22)S Enter S2d &2 d vigll AHi1geH HI

Stock Out ol Voucher Generate 212. (Stock Adjustment 312)

» Batch ol Current Stock New Stock 221s ¥2cll 52l Hicsi Stock Adjustment oil Entry 2i9l.
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o Stock Adutment - vigl] Ttem HI2 [S¥d - Qty Enter 53| dlel ugdl F3 Key Ui s=dl Stock Out of
Voucher Generate 22l.

o Stock Out Voucher Hi New Stock #Hiell Current Stock ¢ile S2dl o Qty Negative 241d2] ) ded)
Qty g Less ofl Entry 21491 &1 Qty Positive 241021 ol ded] Qty of "P” - Plus ofl Ag] 22l (Entry
Stock Out Voucher Hi 24102 &¥al yieomell Edit/Delete s2) ASIRA)

o Keys
= Enter : New Stock diuil Column &21 ) Stock Adjustment il Entry 221. New Stock
[Fiai24efl Column &2\ d) Item Ledger Open 22l.
= A : Open Product Info
= ~+RightClick : Report oil Sld¥a Hide/Show s2di Hie.
= Insert : Update Item Yadi
= ADelete : Delete Item Yadi
= ~Enter : Edit Item (Master)

> Batch wise Expiry Stock
o Item + Batch wise Expire &g 213d 211geHall Stock Al HI2.

o Store - Select s=2dIHi 241d d) Item + Store + Batch wise Expiry Stock 249l Select S2diHi o 2414
dl Item + Batch wise Expiry Stock 2+1dSl.

o Company - Select s2didi 241d dl Company + Item + Batch wise Expiry Stock ol Select
s2d1Hi of 241d o) Item + Batch wise Expiry Stock 24109l.

o Note : Normal Batch wise Stock i Expire 2igf 213@ 221sa Bill Entry -> Exp./Brekage Claim ->
Exp. Transfer Entry oil BU219] s2la Expiry Stock Hi Transfer s3] 2Usi2l €.

o Note : Sales Return #i U2d 241dd Expired Item o "E” Hi Entry Qdl d Batch Expired Stock #i
Plus 22l.

o Note : Purchase Return Hi u2d HIsdldd Expired Item o "E” Hi Entry Qdl d Batch Expired
Stock #iell Minus 22,

o Keys
= Enter : Open Item Ledger
= A+RightClick : Report ofl Si@¥al Hide/Show s2di HI2.
= Insert : Update Item Yadi
=  ADelete : Delete Item Yadi

> Rack + Batch wise Stock Statement
o Select s2d Rack Number dii List i 241dd) Item ofl Batch wise Stock

o Rack Number i BBCALL AMdIHi 241d d) ¢i€ll o Rack ofl Product =il Batch wise Stock
New Stock - Edit
F3 : Generate Stock Out Voucher
Keys
= Enter : Open Item Ledger - Given Date Range
= A+RightClick : Report ofl Si@Ha Hide/Show s2di HI2.
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> Generic wise Stock Statement
o Select S2d Generic 24l 241G Date Range HI2 Item wise Opening, Receipt, Total, Issue SAal

Closing Stock

o Keys
= Enter : Open Item Ledger — Given Date Range
= ~+RightClick : Report oil Sld¥a Hide/Show s2di Hie.

> Category wise Stock Statement
o Select s2@ Company, Category wise Stock Hoddi Hie.

o o1 Company Select S2 dl Company + Product wise Stock Statemet
o o Company Select of S2 dl Product wise Stock Statement
o «ed) Category Select s2dl &2 defl Under Hi 241dd] Item o 2412,

o Type - Product Schedule/Common S ¢ioal Us|24il Select S2dl {12

o Keys
= Enter : Open Item Ledger - Given Date Range
= ~+RightClick : Report oil Sld¥a Hide/Show s2di Hie.

> Stock With Value
o Selected / All Company + Item wise Total Stock 21al dail [SHd Rs. Hi wdl HI2.
o Company - Select s2di4i 241d dl Company + Item wise with Company wise Total Value and at
last Grand Total
o Company - Select s2dIHi of 241d dl Item wise Value and at last Grand Total

o Keys
= Enter : Open Item Ledger
= A : Open Product Info
= A+RightClick : Report ofl si@Ha Hide/Show s2di HI2.
= Insert : Update Item Yadi
= ADelete : Delete Item Yadi

> Valuation of Stock
o Calculation s2disil 2ld
= Company Setup -> Stock and Sales Statement -> Valuation of Stock on Net Rate ?
= YES &3 d)
e Net Rate = Item Amount / (Qty + Free Qty)
e Aed S 100+10 Qty and 7.25 Rate = 725 Rs Amount &1 12
e Net Rate = 725/ (100+10)
=725/ 110
= 6.59
e Value =6..59/(100+10) = 725.90

= NO &1 dl
e Net Rate = Item Rate
e Aed S 100+10 Qty and 7.25 Rate = 725 Rs Amount &1 12

e Net Rate = 7.25

e Value = 7.25 * (100+10)
=7.25* 110
= 797.50
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> Detailed Stock Statement with Value

(¢]

o

Company + Item + Batch Number wise Stock with Value siidi H12.
Company - Select S2di1Hi 241d ol Company + Item + Batch wise Value with Company wise

Total Value and at last Grand Total
Company - Select S2dIHi of 14 dl Item + Batch wise Value and at last Grand Total

Keys

= Enter : Open Item Ledger

= A : Open Product Info

= ~+RightClick : Report ol Sld¥a Hide/Show s2di Hie.
= Insert : Update Item Yadi

=  ADelete : Delete Item Yadi

> Expired Stock Statement with Value

o

(¢]

Select / All Company + Item wise Expired Stock with Value sidl Hi2.

Company - Select s2diHi 241d dl Company + Item wise Expired Stock and Value with Company
wise Total Value and at last Grand Total
Company - Select S2dIHi of 211Q dl Item wise Expired Stock and Value and at last Grand Total

Keys

= Enter : Open Item Ledger

= A : Open Product Info

= A+RightClick : Report ofl Si@¥a Hide/Show s2di HI2.
= Insert : Update Item Yadi

=  ADelete : Delete Item Yadi

> Early Expiry Report

(¢]

Stock Hi €121 al AN diBlvi HeNHi Expired aidl/aidiell gl dd) Item of Batch 49l Expiry Date
A18q] List sdal Hi2.

ol Company Select S2diHi 241d dl Company + Item wise Expiry List 241dQ). Without Company
wise Amount ofl Total at End Grand Total.

o) Company Select S2diHi of 241Q dl Item wise Expired Stock and Value List and at last Grand
Total
From Date Blank 2uidii 241d2] ol Upto Date 4€l4i Expired aidl Item of List 24102

From Date Blank 2uidi3i ot 2414 dl From Date to To Date f€ll4i Expired adl Item of List 24102
Valuation By ofl Gu2llal Amount o Calculation Actual Rate/Whole Sale Rate S MRP &fl s=2d d 12
i 8.

Note : Current Item + Batch No & Party Uil Purchase s2d &l d Party o List ol Display
2IQl. Party List i Party Ui22ll Purchase S2d 89¢dl vfldell sici2 dall diSlvi Display &9.

Curchase Order Generate s2di HI2.
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o Keys
= Enter : Open Item Ledger
= A : Open Product Info
= ~+RightClick : Report oil Sld¥a Hide/Show s2di Hie.
= Insert : Update Item Yadi
= ADelete : Delete Item Yadi

> Non Moving Item List
o Company + Item wise U@ Date Range Hi & Item of Sales s2d o1 &l ddl Item o List &dal

Hie.

o o Company Select s2diHi 241d )l Company + Item wise List 24102). Company wise Total and
at End Grand Total.
o o Company Select S2diHi of 2414 d Item wise List and at last Grand Total

o Zero Stock Item Select s2dI3i of 41d dl Stock i €12 49l Non-Moving adll &2 Adl Item o List
o Zero Stock Item Select S2diHi 24I1d d) Stock Hi &2l S of €121 Aal Non-Moving &id] &l dd] Item

qj List
o Keys
= Enter : Open Item Ledger
= A : Open Product Info
=  A+RightClick : Report ofl Sl@¥a Hide/Show s2di HI2.
= Insert : Update Item Yadi
= ~Delete : Delete Item Yadi
= AF2 : Edit Item
= Alt+F2 : Delete Item

o Non Moving o As Trs32 Hiell s2g Bbc23 Hiell s2d «&l. o Bbc23 Hiell s2aMi 410 ol Back
Date HI2 ¢iRIvi2 US S22 <&l SIS Back Date i Non Moving Item Currently Sales 23d &l
AS.

o Note : Item dl2eail ol Current Item 412
= Last Purchase Scheme Qty, Free Qty and Date d¥d €cdl Purchase Bill/Sales Bill oil oivi2

AHal dIZu.
* Month wise - This Year 24l Last Year o\i Comparison Display 22l.
o Note : Task Panel Open &2\ dl Current Item oil Detail Item wise Hi adl H®N2.

> Slow Moving Item List
o Company + Item wise 8cdl v2lElall diBluiell A1y 2Avali [Eddell 20ul Aol ANG [Eadell g

adl &la Adl Item of List with Stock, Value, Last Purchase Bill No, Date, Days, Average Sales
and Yearly Sales Information 2112). (Normaly Last 90 Days 2/l W2l€ 2d of &2 Ad) Item)

o o Company Select s2diHi 241d dl Company + Item wise List 241d2). Company wise Total and
at End Grand Total.
o o Company Select S2diHi of 2414 d Item wise List and at last Grand Total

o Keys
= Enter : Open Item Ledger
= A : Open Product Info
= A+RightClick : Report ofl Sl@Ha Hide/Show s2di HI2.
= Insert : Update Item Yadi
=  ADelete : Delete Item Yadi
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o Note : Item dlzesll ol Current Item 12
» Last Purchase Scheme Qty, Free Qty and Date ddo €©cdl Purchase Bill/Sales Bill ol oivi2
AHal dIZu.
* Month wise - This Year 24al Last Year o\i Comparison Display 22l.
o Note : Task Panel Open &2l dl Current Item oil Detail Item wise Hi adl HNR.

> Non used Item
o Select s2@ Company sil Item #H12 Current Accounting Year Hi Transaction 2d o &1 ddl Non

Used Item of List
o o Company Select S2diHi 241d cl Company + Item wise List 241d2).
o o1 Company Select S2diHi of 241 d) Item wise List
o & Item U2 Cursor &2 d Item oil 99¢dl Sales Date 49l Purchase Date il Panel Hi Display 22l.

o Keys
= Enter : Edit Item Master
= F2 : Add New Product
= AF2 : Edit Selected Item Master
= Alt+F2 : Delete Item

= ~+RightClick : Report oil Sld¥a Hide/Show s2di Hie.
o o Last Entry Date Blank &1 cfl Ad) Item of cfl2 ¥gj Transaction Current Year i 2id ot &2,
o 9 Last Entry Date Blank o1 €12 ol 2Ad] Item o dl2e & Item ofl ®cdll Sales/Purchase Date Last
Entry Date u&disil &l2l.

> Company List
o Company Master i Enter s2d Company o List Two Part Hi oddl 312,

o Keys
= Enter : Edit Company Master
= F2 : Add New Company
= AF : Edit Company Master
= Alt +F2 : Delete Company

> Product List
o Product Master i Enter 52d Product i Company/Item wise List Two Part Hi oddi H12.

o o Company Select S2 ol Company wise Product List.
o o1 Company Select of S2 ) Product wise List.

o Keys
= Enter : Edit Product Master
= F2 : Add New Product
= AF : Edit Product Master
= Alt +F2 : Delete Product
= A : Open Product Info

> New Product List
o Product Master i Enter 52d Product 9 2iUc Date Range ¥i Enter s2d &l dedl Product o

Company/Product wise List s1di H12.
o o Company Select S2 dl Company wise Product List.
o o Company Select of S2 d Product wise List.
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= Enter : Edit Product Master
= F2 : Add New Product
= AF : Edit Product Master
= Alt +F2 : Delete Product
= A : Open Product Info
> City List
o Area Master ¥i Enter 52d Area/City o List a1l HI2.
o Keys
= Enter : Edit Area Master
= F2 : Add New Area
= AF : Edit Area Master
=  Alt +F2 : Delete Area

> Phone List

o

(¢]

(¢]

Account Master Hi Enter s2d Phone Numbers o List Area wise oidl H12.
o) Area Select S2 d Area wise Phone List.

o Area Select of 52 d Party wise List.

Address Select s2d12]] Party oii oliHail il Address 21U2.

City Select s=2di2ll Party aii ofiHall ol City A102).

Mobile Number G32d €.

> Patient List

o

Patient =il Full Detail - Name, Address, Mobile No 4ol ©9cdl dldell aivi2, dIZlv AHal uildel] 254
AIUR.

City Select S2d &2 d City + Patient Name wise List Generate 219

City Select S2d o1&l &1 d) Patient Name wise List Generate 2I2)

Keys

= Enter : Open Patient Master - Patient ofl Detail 24€11201 HiS (Meoti GlldHi Effect 102l
)

= AEnter : Patient o Bill Open s2dl Hi2 (¥ oflaell diBlvi g ateislal adell 621 dler
old AHUal 2121)

= F2 : Select Patient

= F4 : Delete All Selected Patient

> Stock with Order - Auto Order

o

Select s2d Company il HI2 & Item ofl Current Stock ReOrder Level S2dl 241€9) &1l 24al Order
Qty Zero ot &1 ddl Item o List

o Company Select s2di4i 241Q dl Company wise Item List 24102l

o) Company Select S2diHi of 241d dl Item wise List

Keys

= Enter : Open Item Ledger

= A : Open Product Info

=  A+RightClick : Report ofl si@Ha Hide/Show s2di HI2.
= Insert : Update Item Yadi

= ADelete : Delete Item Yadi
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o & Item U2 Cursor &21 d Item oil Scheme, Last Purchase Detail, Last Sales Detail A4 Month
wise This Tear and Last Year Detail

> Stock Sheet
o Manual Stock ddi Hi2 Company wise Blank Stock Sheet.

o o Company Select S2diHi 241d cl Company + Item wise List 241d2).

o 9 Company Select S=2diHi of 2414 d Item wise List
o Keys
= A+RightClick : Report ofl Si@Ha Hide/Show s2di HI2.

> Scheme Received Report
o Purchase Bill Hi Recived s2d Free Qty (Scheme) ol 2ilU@ Date Range 4ol Select S2d

Company Hieell &
o Bill Wise
= Scheme il Detail Item A< Bill No wise 249l Party oil oliHsi] 2412,
= Enter : Open Bill Entry and Set Cursor at Particular Item
o Item Wise
= ANd Date Range i Item wise Total Scheme oil Detail
= Enter : Open Item Ledger with Given Date Range
o Company Wise
= Company ol ¢igl] Item oil Scheme oil Total
= Enter : Open Item Ledger with Given Date Range
o Keys
= A+RightClick : Report ofl Si@Ha Hide/Show s2di HI2.

> Duplicate PrintOut
o Duplicate / Continue PrintOut of All Documents (Bill/Challan/Sales Return/Purchase
Return/Sales Order/Purchase Order/Quotation/Scheme Circular/Expiry Breakage Claim)
o Print/PDF/Mail
o PDF/Mail - Window Format (Laser/InkJet Printer) &2l dl < 2i2). PDF File Continue 2AS < 22\,

o Direct e-Mail s3] 2ASIQ.
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U utility Menu
» Account Merge
o WS AUl A Account Aol S2d &l RlI2 Clool Account ot Merge S2dl HI2. Wosl Account il

AHog] AS ¢ Account Hi Ul HNQ.

> Area Merge
o WS AVl A Area AHUol Sd &1l RII2 ool Area ol Merge S2dl HI2. Uool Area ol UIZ] As &

Area Hi adl H02.

> Route Merge
o AS AUl A Route AHlUol S &1 @12 Giool Route ol Merge S2dl HI2. Woal Route oil UIZ] As

o Route Hi Al H(NQ.

> Product Merge
o As Al A Product Aol $2d &2l lI2 Vool Product o1 Merge S2dl HI2. Gloal Product oil A<2)

S o¢ Product Hi sdl HO2.

» Company Merge
o As *2vil A Compnay AHlUol S2d &l RlI2 Gool Company o Merge S2d| HI2. ool Company oil

AlgeH As o Company Hi Vdl HNR.

» Category Merge
o As AUl A Category Aol S2d &l RlI2 Clool Category o Merge S2d| HI2. Glool Category oil

AHlgeH As o Category Hi Al HN2.

> Generic Merge
o As AUl A Generic Aol S2d €1 RlI2 Glool Generic o1 Merge S2d| HI2. Uool Generic il

AHigeH AS o Generic Hi WUl HNR.

> Master Change
o SIAQ adl HIze=ell dlke Hiell vedl HIRe2 Aldse s2aAiHi AH1d dadl HIRe2eil Mgl Company

Setup - Other Setup - Master Entry In Capital Letters ? Hi 212 s2d 22121 Yovoi viedl] o,

> Remove Quote From Batch
o Batch Number 12l Single Quote (') €2 s2dI HI2.

> Null Remove
o gl ¢ Table 12l Character Field Hi2 Null Remove Ss2dl HI12. (Invalid Use of Null 241Q 12 )

> Set Opening Balance as ZERO
o Account il Openning Balance ZERO s=di #I2. Outstanding Yol ZERO 29l. &332 €12l dl & s=g.

> Bill Format / Layout (DOS-WIN)
o F2 : Import Bill Format 3i BBCSETUP i el Format &2 dgi List 241d2) sl

a#iell & Format Select S2 d Format Import 22.
o Font viedid] 21sI9.
o Slguel sd2e Buol AHal s [Hoe HI2 s3] ASIQ.
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> Import Bill Format 7
o F2 : Import Bill Format #i BBCSETUP #i &2dl Format &2) dgj List 241d2) 2#a)
diell & Format Select S2 d Format Import 212\
> Others

o ~+E - Scheme Detail Display i Batch wise Full/Half/Scheme % ofl Detail U@l Display s=2dl.
o Key Press 2l Product wise Purchase Detail [With/Without Same Batch/MRP] - Date, Bill No,
Party, Qty, Free Qty, Rate ....




